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Form - CR 09
Annual Performance Assessment Report for
Junior Assistant/Data Entry Operator/Jr. Data Entry Operator

OFFICE/FACULTY/DEPARTMENT

AT a¥/3a &1 gideT '
REPORT FOR THE YEAR/PERIOD ENDING .

&% SART PERSONAL DATA - (BT PART-I)

HEPHET FT A7
Name of the Officer

SeAfIR (Re/mdmmad)
Date of Birth(DD/MM/YYYY) : / /

(98T & In words)

T 9g &1 9eaATH
Designation of post held

T IR A 3. Sty
3= o o & @5foa § 2

Whether the officer belongs to
Scheduled Caste/ST/OBC?

TIAIA U5 F AR T f QAR
Date of continuous appointment : f&di® Date
in the present grade

I3 Grade:

av & gRre sEdERemn T IR & @Ron
¥ epafiafa #r safd) aft s9a F1fs
o wfator for § ar 39 e &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.
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*q ﬂ‘\?ﬂ'ﬁt—c{ SELF APPRAISAL — #TdT PART-2

(38 R gErr o S, foradr Rae fordy St §)
(To be filled in by the Officer reported upon)
(Fam yfafeal s § g IHe[eRl I CAAqES e of )

(Please read carefully the instructions before filling the entries)

1 FHededl F i@ faazor Brief description of duties:

2. q aF & a¥/3maftr & SR s garT fbw aw St @
Hiaed aR-gea (fGar S atelm AR 100 reaf & 30F A )
Brief resume of the work done by you during the year/period from
to (The resume to be furnished should be limited to 100 words)

2. FUA Sea@ #Y B F qdach Holst af 1 rae Huled A el MuffRa ar
i et a¥ ¥ SccRadt a¥ & 31 S & gof & & 7 off| I A ar faazor
&= e & ali@ fadr S

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

TATA Place: .oovvveeeiininnns

o & ae FER F FEamR

Signature of the Officer reported upon

ST Contd....P-3/-
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RaiE fomar amr e garT Aegiga- smr-3
ASSESSMENT BY THE REPORTING OFFICER — PART-3
(Wmmﬁmmn-ﬁ?@ﬁﬁtmﬁqj%ﬁ%ﬁ)

(Please read carefully the guidelines before filling the entries)

1. @R 93% qorfadyar & fav 3ifrs aftr & e aiRe s 6 1-10 g ¥ A

W gl wifer s 1 &7 areed AEedw a5 3R 10 F arcad 3TgaE 9 @ 2

Numerical grading is to be awarded for each of the attributes by the reporting authority which

should be on a scale of 1-10, where I refers to the lowest grade and 10 to the highest.

@) T UG #7 Aediwe (38 TS #1 dgdie 40% gem)

(A)Assessment of work output (weightage to this Section would be 40%)

RO e arer | wofien sfsd garr aen sfawry @ r
HFER @ | wuifta I (R wawsr HTEATER Initial of
I T AT 2F @gAT AT E ) Reviewing
Grades by Revised Grades by Authority
Reporting Reviewing Authority (if
Authority doesn’t agree with col.2)

l 2 3 4

) ASAEg wRY
yrefed fawar &
IR e
9 T
Accomplishment of
planned work/work

allotted as per subjects
allotted

i) S & oA
Quality of work

iii) €ehoT H FefoTar
Proficiency in typing
(speed and accuracy)

iv) I & 9o, A
fua et 3k aref
s & T@EE
Proficiency in  work,

namely maintenance of
prescribed registers and
charts etc.

‘P fewee o awT
AT (FA [P R iv ])
Overall Grading on

‘Work Output’ (Total [ i
to iv])
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(@) AFIIT FUIRAATAT & HedisaT (30 T3 F dglisT 30% gHm)
(B)Assessment of Personal attributes (weightage to this section would be 30%)

RaE foraer | wolen sfOer garr | weftem srfrerd 7
arer gftg ¥ (@l TEIETT Initial of
Kbean TAFH 2 | WgAT 81 | Reviewing
@Rt R | ¥F) Authority
T AT Revised Grades by
Grades by | Reviewing Authority
Reporting (if doesn’t agree with
Authority | €0l.2)

1 D) 3 4

i) FT T far s
Attitude to work

ii) IccRaTca $r saar

Sense of responsibility

iii) 3T FATT TGaAT
Maintenance of discipline

iv) HUNOT FHierer

Communication skills

v) TaReYoTcHA® Aeaar
Analytical ability

Vi) & & T F F T #T
AT Ability to work in team

vii) GFY HAT &1 GTelel Flel HT

JITAT Ability to meet
deadline

viii) aeafFaeTd geer

Inter personal relations

‘eqfFaard 0T ffAAwarat
A A (Fali  viii])
Overall Grading on ‘Personal
Attributes’ (Total [i to viii])

@) FRAHE &THAT H Hedisel (38 G A qgdsT 30% gl )

(C) Assessment of functional competency (weightage to this section would be 30%)

RAE  foraar | wofam afwrr gamr e
g FRERT | a9 (I TaEH | 1R
garr  fOT |2 ¥ WgAd eI B ) HIEHATER
E1E | Revised Grades by Initial of
Grades by Reviewing Authority (if | Reviewing
Reporting doesn’t agree with col.2) | Authority
Authority

1 2 3 4

i) F-HF & a7 7 AIAT fATEaAv
[agferdt & A AT e wEr e A
@E # H F@FIar Knowledge of

Rules/Regulations /Procedures in the
area of function and ability to apply

them correctly
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i) THeaT &THaT
Coordination ability

iil) Jgel &fFa Initiative

iv) FYR R HE F& H gdiorar
Proficiency in working on computer
‘FEATHF THAT W FAT Az
(F [ i § iv]) Overall grading on
‘Functional Competency® (Total [i
to iv])

mNote:maﬁﬁ,ﬁmﬂa#q?mtmﬁmﬁtmwimm
F INT 9T AR @

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

HIHATTT GENERAL-ATTPART-4
I SIeTclT & | Y& Relations with the public (ST&f Fer @] &1 wherever applicable)
(WWﬁMH@aﬁmmmﬁmasﬁm d W

fecqufy ?.)() (Please comment on the officer’s accessibility to the public and responsiveness to their

needs)

2. 9iAZTOT Training
@I AR A FRORAT 3R T a7 F FUR a ¥ ARy & Re ¥ gReor
AEer &) Please give recommendations for training with a view to future improving the

effectiveness and capabilities of the officer)

3. Tareey 4r f2afa State of Health

4, Hcgfarsat Integrity
@FIar HRFE fr gAETar I Roqolt &Y Please comment on the integrity of the officer)
[
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5. &R AR FHAR TSN, IHATUROT STAfey, Agcaqel Rheramsi aur sl @9t &
afer siffigied & & ofea Ifewt & Foer aoit W RNE s arer sl garr &

eg AT (GRTHIT 100 A=l #) Pen Picture by Reporting Officer (in about 100 words) on the

overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.

6. RAIE & s WA @3 &, @ 3R T H & 71§ el $ WUR W gAT 3Fs afFa

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3

of the Report.
ufedesr fUa R & gEaiER
Signature of the Reporting Officer
AH A AR H
T Place:....ccevivennan. Name in Block letters:
TgollH
feeTia Dater....ovvceeceee, Designation:

RO & 3@fy & gl
During the period of Report:
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wate wiOFE qarr asgfFaar-amer-5

REMARKS OF THE REVIEWING OFFICER - PART-5

THYETT HfUFRT & dgd darrel Length of service under the Reviewing Officer

Far 39 F fasager R -3 aar 4 # fafde qoii/fEaRvant & dew § RO
forger arer AfEd garr BT T Hediwa ¥ @EAd 87 (e a3 3 HER4(5)) (TR
3T Iuitfadvant & Rl o 3fde Aeaiwe & FeAa A6 § O 38 @5 F auE P
& 71T TF87 & YA Hedithel &of A IR AT gRAfed W 39T ITRR X )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (In case

you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

ywgAfa B RRAfa # FROT AT FAT WA FT § A AT HNYT FAT AT FAgelr
e &7

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

I FAST. HUSD & FE ASIET H Aedid e A RO foger arel aiftard &
fgfa

(4

The attitude of the Reporting Officer in assessing the performance of SC/ST officer
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mﬁmaﬁmﬁm%mﬁmﬁmwowﬁﬁ)mm&ﬁmmaﬂmﬁ
& &7 AR FASN T & ufa 3PafeT wRa 3P & wwe it W fwaoh FY |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

RAE & smr3 & gsw, @3-@ 3N @51 F & 7 Tl F 3UR W GHT HiFE
AfaT|

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

o Y & S
Signature of the Reviewing Officer
A HIE e A
TPTT Place:...coieviecinnene. Name in Block letters:
9GeiTH
&R Date:...ourvrerinneaee. Designation:
e $r 3afr & e

During the period of Report:

ke 3 ok o o de ok ok



