O, JAMIA HAMDARD

g E # ;‘:: (Deemed to be University)
Y & Accredited by NAAC in ‘A+' Category

Form - CR 07
Annual Performance Assessment Report for Senior Assistant/Assistant

FrATHT EH/ AT
OFFICE/FACULTY/DEPARTMENT

AT av/3afer &1 gyfdeT
REPORT FOR THE YEAR/PERIOD ENDING

FafFd® SURT PERSONAL DATA - (81T PART-T)

1. RS F7 AT
Name of the Officer

2. SeAfafy (Ra/mderad)
Date of Birtth(DD/MM/YYYY) : /

(2r&aT # In words)

3; IR 9g I GEAH
Designation of post held

4, a—‘maﬁaﬂfraﬁr.mﬁr/aﬁr.amﬁ/
¥ o a9 @ &g & 2

Whether the officer belongs to
Scheduled Caste/S T/OBC?

5. A I3 A AR SR 6 AR

Date of continuous appointment : f&aie Date
to the present grade

I3 Grade:

6. a¥ & e AR, oE IR & FRon)
¥ Heefa i afd) afy 3oq wifes
& gRveror foRr & ar 39 fAaver &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.

ST Contd...P-2/-



2D &t

FAHEA®T SELF APPRAISAL — HTT PART-2

(e Y &1 gfddes foar S §, 39% egRT #RT AT )
(To be filled in by the Officer reported upon)

( Foar afafed’ I o ¥ Ugd ISl F CAAGES 9 of )

(Please read carefully the instructions before filling the entries)

fpU a0 St FT Hfacd f3aXor Brief description of duties:

FaEfa & e ¥ dw NIF @ fRr arT HEb @
Hftred faawor (fagtor 100 et & fear St =@ifew )

Brief resume of the work done by you during the year/period from
to (The resume to be furnished should be limited to 100 words)

mmﬁﬁwwmﬁﬁmmmwmmm
$deT 9§ A Ieawadt o€ @ 31 SeEd aF g9 HU & 7% My R A A For g W
g ferdr sl

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 3 1" January of the year following the calendar year.
If not, the date of filing the return should be given.

TATA Place: .oovveevrccricinenens

I & T AAFA F FEARR
Signature of the Officer reported upon

st Contd....P-3/-



swagm=:

yiodea ISR g@rT HediwaT-— H1er-3
ASSESSMENT BY THE REPORTING OFFICER — PART-3

(FIIT YA F R ¥ gt feen-faaeit a1 eaegds Uz o )
(Please read carefully the guidelines before filling the entries)

9% FE A VAt & fov gfades TRER R 1-10 & Tha & GegeAs A & S
MET, ST6T 1 FaW FA I3 T41 10 FE 30F Iz 7 gafar

Numerical grading is to be awarded for each of the attributes by the reporting authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(@ T3 FE T A GH AT F d&T 40% gam)
(A)Assessment of work output (weightage to this Section would be 40%)

gfadesr SRR | qAfdaiee SR garT e | gafdeies
N Ru aw g5 | aw I (I HaA-2 FH e wfosRT &
Grades by AT A5 & AeAT =4l §) EIER
Reporting Revised Grades by Initial of
Authority Reviewing Authority (if Reviewing
doesn’t agree with col.2) Authority
1 2 3 4
i) Eaafaa srr &
aRuTar/fRTT & 3R W
yefed faar o= &
Accomplishment of planned
work/work allotted as per
subjects allotted
i) g #r poTar
Quality of work
i) FF €T FwA A
gdorar 3refiq FuiRa ot
Td aiém wfe & WEa
Proficiency in work, namely
maintenance of prescribed
registers and charts etc.
forfa a1 | Fo Aa
AT (Fr [ 0 F i)
Overall Grading on ‘Work
Output’ (Total |i toiiil)
(@) afFara fAvanit & qeaiwa (S8 AT S dEsT 30% Bam)
(B)Assessment of Personal attribute (weightage to this section would be 30%)
EIGECCH qeAfdeiae WOHNT garr | gefdetaet

Wty ganT | RRu aw I (3 Faw-2 | witedr &
few 7w A7 # U v I3 F FEAd IeTe
Grades by T E) Initial of
Reporting Revised Grades by Reviewing
Authority Reviewing Authority (if | Authority
doesn’t agree with col.2)

1 2 3 4

i) Fd & HiFgica Attitude to work

it) TS#Rerr r arer Sense of

responsibility
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iii) 3FTATH BT AT TGAT
Maintenance of discipline

iv) W7 Hierer

Communication skills

v) faeeuncA® degdr
Analytical ability

vi) & & T H F el T TFIAr

Ability to work in team

vii) FHT A F FwE qu = B
FETAT Ability to meet deadline

vill) RER eTiFdgerd Feer

Inter personal relations

‘gfFaera FAvasl W g
ey AT (T [ 1 viil])
Overall Grading on ‘Personal
Attributes’ (Total [i to viii])

@) IFRATcHS FETAAT H Hodidhel (SH 8T & del 30% M)

(C) Assessment of functional competency (weightage to this section would be 30%)

wfcdeet qAfSeltEa SR gary | geAfdelene
ElBCay U v I3 (IR FlAA-2 | S &
garT ffw 71v | 7 e aw 35 & weAd HTEIER
I TE ) Initial of
Grades by Revised Grades by Reviewing
Reporting | Reviewing Authority (if | Authority
Authority doesn’t agree with col.2)

1 2 3 4

i) FaEfRfATamE @ dQegdr & a9
# ufkard AR 3% T TAE Hr
SHTRRT Knowledge of

Rules/Regulations /Procedures in the
area of function and ability to apply
them correctly

i) GA-AT &THAT
Coordination ability
iil) gger afFd Initiative

iv) FgEX W F HL & FAoTar
Proficiency in working on compuler
‘THRiicH® wEHAar T Fe A
AT (3 [ 1 § iv]) Overall
grading on ‘Functional
Competency’ (Total [i to iv])

AT Note: ¥¥a® & yeds 0 % v PR 31 & IFWR Wafa @l & Jltwa ot o1 I T

Affar 1 FUR el
The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

s Contd ...P-5/-
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HTAT-d GENERAL-HTITPART-4

ST & T SHEMERT Relations with the public (ST8! 9] & wherever applicable)
(ST T 3MaRTHASNT B Seaalided Ud SR e HFH W Fuar feoqolr &)  (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

9fA&ToT Training

(FTT SRR B TR v B G ¥ W 3R GUR aw gy w B eRe @
3T% FfARTT & faw FAWIRAT &Y Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

Tareey fr fBafa State of Health

gcafasar Integrity
{aj’T&T HOPAT ff gafaser 9T fequft & Please comment on the integrity of the officer)

gfdea #ES @ el & gEed Rdwanst & aRR (SEeRT 100 el #H),
gt s &7 U9 FA geRd 8, NEYR0T 3udfeudi, Fgcaqol FEheldsi ol
FAAT ot & gid 31‘@3{% A 8 Pen Picture by Reporting Officer (in about 100 words) on

the overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.
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6. gfades & 1913 & @3 U, A AR W A RBE 7T R F IR W HoT A FC&TcHH

fgar)
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.
yfaager sl & gTanRr
Signature of the Reporting Officer
AT FISC AR A
TTed Place:....cccoonceuencas Name in Block letters:
qgard
el Datet..voeverenrrinns Designation:
gfadear & safr &
During the period of Report:
yAfdeiwa st it wsgRaal-9er-5
REMARKS OF THE REVIEWING OFFICER - PART-5
I qefdeltae R 1 dar 3@f Length of service under the Reviewing Officer

2. FAT T A3 T H-4 F Bria FE qur Rffe o & ey # yiodes #RFE @ fF aw

Wﬁm%?wmaﬁﬁﬁﬁmwzwﬁm?mm@maﬁ%ﬁuﬁ
fFT T HedidT & WeAd 87 {Fed: HIIT-3 T HOT-4(5)) ( IfE 3 gfdde HfEeRr ganr &
e RV & R SAIRE HediEA § HeRd A€ § o T FOAT AT e g6 Ws A
T a0 TaFN F & qur U yfafSedi # TR Y )
Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes I Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case
you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):
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3. 3WeAd g 4 Rufa @ Fuwr g% FROT IaW| FT FG W G § Y T T ageer 9@
SigeT =Te § 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. TAfGeNe HRFRT qanT O RFR| FOT FOEY f FA G 67 0 SEHR FAAR T9 H
yfy sffgfea afta e woea Rdvant & R & feoqun(eHmsnr 100 el #) H{I
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. Yadea & I3 ¥ WS U, O 3R @ F RU a0 8 F 3R | T AAR FEACHS AT
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gefdeda AUF & gFaER

Signature of the Reviewing Officer

AT TASC 3TeRT

TATT Place:...cccoeiiiinnans Name in Block Jetters:
qeeTH

AR Datet...mreererrenen Designation:
o & Efar &

During the period of Report:

sk sk ok sk sk ko



