JAMIA HAMDARD

Wear” . (Deemed to be University)
Accredited by NAAC in ‘A+’ Category

Form - CR 14
{ Annual Performance Assessment Report for Cook
Report for the year/period ending .........vvverieiiiiiuieeeieeeeie oo
daihes azy
Personal data
HTAT--1
Part-1

(F3my/ hreTers & T4 TRIA e 3T gRT H37 ST)
(To be filled by the Administration Section of the concerned Department/Office)

L | 3R &1 ame

Name of the OffICEr  ......cieiiiioisiisiiiiiiiiiiesieseseiesese e e
2. | oA Ry Ramwas s Qreet
Date of Birth (DD/MM/YYYY) ...feewndieeiiee (WORAS) woovveeee oo

3. | aiRd ug &1 ugara

Whether the ofﬁcer belongs to Scheduled Caste/ Scheduled Tribe?

Date of continuous appointment in the Present Date ........... T 81 (o1
grade

6. | a9 &% 2R Gl uRNETUT S W e &
HROT 34 A HAURAT Y 3y

Period of absence from duty on leave, training etc.
during the year




HIIT-2 FI-FElheT
Part-2  Self Appraisal

(3T IFPEY gRT 917 ST formdhT Raie foredy amet &)
(To be filled in by the Officer reported upon)

(AT graf¥ar A & Tgel el P SAIgED Ue o)
(Please read carefully the instruction before the entries)
et o1 HigTg faravor
0 0 OBiidf descripton of duties

Bl | e N < AR s & au/37af & SR 3P gRT 6 13 & o SR AR -ga
(feam STt arelT RgT 100 U<l & AAFH A &)
Brief resume of the work done by you during the year /period form ................ 11 S

(The resume to be furnished should be limited to 100 words)

YT /Place:
i /Date :
AP, ST Rure o e &, & gs=eR

Signature of the officer reported upon




HET-3  Rule forma arer RSN gRT Aediche

Part-3  Assessment by the Reporting Officer

(@UaT grafRAr sk & uger e - el & caraqdes ug o)

(Please read carefully the guidelines before filling the entries)

L. 9 707/ faRITer & faT ifhes AT J I ke AN F 1 F 10 a5 & o @ S anfee foaad

1 FACI FFATA 5T IR 10 AT I=wdA s AR

Numerical grading is to be awarded for each of the attributes by the reporting authority which should be on a scale

of 1-10, where 1 refer to the lowest grade and 10 to the highest.

(F) B UG H Hedid (38 TS F doe 40 % & )

(A) Assessment of work output (weightage to this Section would be 40%)

Rare foree arer et i g wateT
INER g fear | aRa Iz @R w2 | RN
T A T e Tl & TEAER
Grade by Reporting Revised Grades by Initial of
authority Reviewing Authority (if Reviewing
doesn’t agree with col.2) Authority
1 2 3 4
i) ArTrdg wry/ Arefed fawgr
& TR HEEd B A g

AT

Accomplishment of planned
work/word allotted as per
subjects allotted

ii.) T Y oTTET
Quality of work

iii.) EHOT H AT (arfy 3R

TRRLEdT)
Proficiency in typing (speed and
accuracy)

iv.) EHUT & JdIUTdT, A:
TR ot sity Tt
scI1fe & WA

Proficiency in work, namely
maintenance of prescribed
registers and charts etc.

PR Svues W g Az

(T [ iv.)/4)
Overall grading on “Work
Output’.(Total [I to iv])/4)




(@) dafehes 0Tl a1 Hediehel (T Ws & dleie 30 Ufaerd @)

B) Assessment of personal attributes (weightage to this section would 30%
(B) p (weightag )

Raté foraer arer 37T teT 3R g HAfT A5 | e
gr fear arn s (@ TH A FEAT G & HYSRY
Grades by Reporting Revised Grade by Reviewing TEAER
authority Authority (if doesn’t agree with Initial
il 2) Reviewing
Authority
1 2 3 4
i) @ & ufa AfFgfa '
Attitude to work
i) Seerded i draen
Sense of responsibility
iii.) R Tl TG
Maintenance of discipline
iv.) HEUGOT A
Communication skills
v) F8oreas aegar
Analytical ability
vi)) &9 3 ST da HY JoTer
Ability to work in team
vii.) THG- HIHAT BT GTeleT DLt Dr Fagar
Ability to meet deadline
viii.) fdafies GFaeyd
Inter personal relations
aferes o7 RAAWATIHT B gAT AFET
Overall grading on ‘Personal Attributes’
(Total (I to viii/8)
(M) HTATCHD &THAT BT HeATheT (38 @Sl dleiie 30% araf)
(C) Assessment of functional competency (weightage to this section would be 30%)
e forg= arer sfwrr FET RS grRr gaAeT FAFHd &
e e s I AT Az (afg waw TEATER
Grade by Reporting authority | 3 § geaaT & &) Initial of
Revised Grades by lii‘t,}l;‘:;g

Reviewing Authority (if
doesn’t agree with col.2)

i.) AT & &7 3 =i, ATy
gt & e R S T s | &g
T Aar

Knowledge of Rules/Regulations/Procedures
in the area of function and ability to apply
them correctly

i) FF=ag & Togar

Coordination ability

iii.) Oeel

Initiative

iv)) FFYEI T FE Tl T gdorar

Proficiency in working on computer

"HHTCHS FAA W FAT I (Gl iF
iv/i4))

Overall Grading on ‘Functioning
Competency’

(Total [I to iv/i4)

feauol:  gara A, freifia Hr TN TRefe & regura 7 Thast & Uode Taig & AT A1 & AT 0% 3T g |

The overall grading will be based on addition of the mean value of each group of indication in proportion to weightage assigned.

Not:




WA /General
HIT-4
Part-4
L. AT A TGS (STl el L el
Relations with the public (wherever applicable)
(PUAT STl i HTURRY T g AR ST IaRTRant & Ui sht Ifrariear w) foaof #Y)

(Please comment on the officer’s accessibility to the public and responsiveness to their needs)

2. UfIEoT (FuAr HRAERT & A gHETcaERar AR T B gE = & AR TiAeTor hr Rwiier @)

Training (please give recommendations for training with a view to future improving the effectiveness and capabilities of
the officers)

3. Tareey & fRufa
State of Health

4. wAer (Ffeer @ geafas ¥ Rogeh &)

Integrity (Please comment on the integrity of the officer)

& ufer T wfed 306 FaF 7o & Fra=yw F TR &7 37 (GRTHIT 100 2rear H)

Pen picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of strengths and
lesser strength, extraordinary achievements. significant failures and attitude towards weaker sections)

6. N & amr- & ds 5, @ T 7T F & TR T=0T & IR W THIT Fireghrg AT,
Overall numerical grading on the weightage given in the Section A, B and C in Part-III of the Report.

e forgar arer 3TBRY & &Fa1eR
Signature of the Reporting Officer
T /Place........o.n......
Name in Block letters: ...
Designation: s ssisssssiinsssiesimessesmvings
et /Date: ..o, R T 31T L

Duration the Period of Report:..




HE-5  wAtET RGN gRT gt
Part-5  Remarks of the Reviewing Officer

1. gaieT 31T & ded Jarhre

Length of service under the Reviewing Officer

2. PUAT I HR FASUE 3R ART-3 4T A4 & A= o/ RAwanit F graey F Roé Raa arer 31l gro
o Y FpATeheT | Tedrd §2 (Fegst AT-3 HR AT-v () (I 3ma ot/ RAwarsit & o off 31w Feginat &
FeAd ¢ dl 58 E3 3 319 e TGu 7 T 3 310 eaichd gof o 3R 30N ufafdal a1 U sediER &)

Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes
in Part-3 and Part-4? (Ref. Part 4 (5) (in case you do not agree with any of the numerical assessments of attributes please
record your assessment in the column provided for you in that section and initial your entries)

3. 3t & Feufa 3 SROT IATE (FUAT VT o § TSrat 3T AU HAT 37T ST TRd & 2

In case of disagreement please specify the reasons is there anything you wish to modify or add?

4. .G/ 3. .S & HABRY & DR FATIEA 7 Hedic= diat # Ruie forga arer s1fiwry 6 sifdgfa

The attitude of the Reporting Officer is assessing the performance of SC/ST Officer

5. HET 3R gRT g AT (SITHIT 100 U=eT ) PuT 1A IHN FAWR &3 F &7 3N FAAR a9t & iy
3Pgfer A 3T RY & Far ot W fergoft &t |

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer including
area of sirengths and lesser strength and his attitude towards weaker section.

6. R & HMT- & @3 &, @ 3R 71 & TR oele & ITUR W) GAT AifeadrT IfET,

Overall numerical grading on the weightage given in the Section A, B and C in Part-III of the Report.

TR AR F TR
Signature of the Reviewing Officer
TATA /Place. .................
Name in Block letters: ..........cc.ooeieeinnn..
Designation: .........ccccoccireeiiiiinniiiaes
e /Date: ... R T 3R e




