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‘@5 JAMIA HAMDARD
L ﬁ ‘.',E (Deemed to be University)
St Accredited by NAAC in ‘A+ Category

Form - CR 11
Annual Performance Assessment Report for -
Multi-Tasking Staff/Attendant/Lift Operator/Helper/Safai Worker/Aya

FHRATA R/ s
OFFICE/FACULTY/DEPARTMENT ; -

TR a9/37af® &7 yides
REPORT FOR THE YEAR/PERIOD ENDING

HfFaF SRT PERSONAL DATA . (HT3T PART-I)

&Y 1 s
Name of the Officer

Designation

AR (Ra/mdiava)
Date of Birth(DD/MM/YYYY) : / /

(G} 7 In words)

AT PR 36,0 3707, Saremiay
=g Oosr aof § defg § 2
Whether the officer belongs to
Scheduled Caste/S T/OBC?

TAAR A3 F TR BT & QA
Date of continuous appointment - f&ei® Date
to the present grade

I3 Grade:

a&ﬁ:?mﬂg?{a(gﬁm.gs—gﬁm & o)
¥ ety €r safEn IR e Fs
o gfveror forr & Y 3@ fawor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.
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TAHAHA SELF APPRAISAL — HT3T PART-2
(o8 ARy & gfades forar Jer &, 389% ganT 11 5w )

(To be filled in by the Officer reported upon)

( 9T GfafeaT 1 R § Gger IRl B CAAYEF IG o )

(Please read carefully the instructions before filling the entries)

L. faru arw &gt #r Gf@cd f@aROT Brief description of duties:

2. P 3ea@ A & T qdac st a¥ fr e dufca aifdes faaroh e ol
3T Helsy a¥ § Icaadt a¥ @ 31 STAGY dF gof B & A5 M| I 7ET ar fqaRer
gor e @ alie fordr s

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

I &R @ AR F FFAR
Signature of the Officer reported upon

TATA Place: ..veeeeeveeeneniras

feaim Date:weoeaereeaeens
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wfdae sfard gRT gerie— 9ET-3
ASSESSMENT BY THE REPORTING OFFICER — PART-3
(FoT gfafeat w1 w3 q g feen-fAert &1 samgd® g o )
(Please read carefully the guidelines before filling the entries)
gea Fr Fit fFawarsii F forg wfraeT wfgwrd gwr 1-10 F w5 ¥ degras I & qrr =71k,
STl 1 999 7 U< qAT 10 F9 ATAF I 7 g9riar 2

Numerical grading is to be awarded for each of the attributes by the reporting authority which
should be on a scale of 1-10, where | refers to the lowest grade and 10 to the highest.

() ot 19 &7 geaisd (S8 AT 7 35t 40% BI)

(A)Assessment of work output (weightage to this Section would be 40%)

wfaeT s | widasT wfgsr

Reporting Reviewing Authority
Authority

1 2 3

i) & fAgrierT s i afigetan/ Rt F srar

9T Srefed fHaT =T F)

Accomplishment of work allotted as per subjects

allotted

ii) FTAAEaTET Y Ffe

Quality of work output

iii) FT T WA/ € F1 719 T@ar ge
Does he/she know the machine/ store

iv) FT ag Aafia &1 & 7efim/ w&/saT #1
F TEarg

Does he/she maintain the machine/ store/ building
properly and regularly.

v) FIT I RIS FHLAT g S ATE, §9F T/
AT g2/ IRET Y T@9Te FaT g

Does he/she clean and takes care of chart, visual
slides/ storage items/ premises.

vi) foFT 1T STt FT/ STIATETIAE w1

& ‘T&{U'T"cﬁ Accomplishment of exceptional
work/unforeseen tasks performed

fta w1 9% T FemH AT Overall Grading

on ‘Work Output’

IHEAER
Initial
() ==fRera Faararsit 7 Geaie (S0 907 T 32 30% gHM)
(B)Assessment of Personal attribute (weightage to this section would be 30%)
yfdaes Wity | gafdersa wftsrl ganr
zawr e v I3 | R wv I3 (AR Few-2 F
Grades by faT v I ¥ WEAA A B)
Reporting Revised Grades by
Authority Reviewing Authority (if
doesn’t agree with col.2)
I 2 3
i) T ¥ stfHafRr Attitude to work
i) Freerd wr ATy
Sense of responsibility
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1if) Regularity and Punctuality
FRrafaaar sz wa & qredt

iv) SAATET T FATT TGAT

Maintenance of discipline

v) GG Frerer

Communication skills

vi) &9 F &9 § F1F T FT TRIar

Ability to work in team

vii) F9F AT H A QRT FA A
AFIAT Ability to meet deadline

viil) T e dae
Inter -personal relations

ix) Clean use of uniform

‘fmra fadaret o) 3w e i

(9 [ i ¥ ix]) Overall Grading on ‘Personal
Attributes’ (Total [i to ix])

HETER
Initial

() FEFTETeTE EHAT FT GeqTH (39 T F7 357 30% 7RM)

(C) Assessment of functional competency (weightage to this section would be 30%)

gfdasw  wifgwrd | i mftwr g

g iRt | Ruagie @l wiem-2

Grades by # R g 3= & ggHT 51

Reporting g )

Authority Revised Grades by
Reviewing Authority (if
doesn’t agree with col.2)

I 2 3

) Frm/fAfTwFd o argar F a7 §
TRRaTT ST I el WERT A ST
Knowledge of Rules/Regulations
/Procedures in the area of function and
ability to apply them correctly

i) THET &HaT
Coordination ability

iil) Uger «IiF Initiative

iv) FLEL IT FTH FA 7 FAI07dT, g T
J9Tser T Proficiency in working on
computer, wherever available

TEFTATE TEHar I § e 3w
(F[i ¥ iv])Overall grading on
‘Functional Competency’ (Total [i to iv])

TR

Initial

sfr Contd ...P-5/-




354

e Note: Hhd® & s I & fav Puifa RT ¥ Haen wifta wgl ¥ sitea st &1

ARr gAY AfFT F1 YR B

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned

HHATTE GENERAL-HATTPART4

STIAT % 9T WA Relations with the public (GIE\'f AL E?f wherever applicable)
(STACT &I AR T SccRelfded Td HAHR T AT @ Foar feoqofr &) (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

9fA&TOT Training

@ AR B R W aE et AR #RE guN @ gy Sw # Re @
38% URIeToT & o fRAWIRRr & Please give recommendations for training with a view to future
impl"oving the effectiveness and capabilities of the officer)

wareey 7 fRafd State of Health

Hcaf=sal Integrity
(Faar I fr Tcafassr W RTaoly € Please comment on the integrity of the officer)

gfreT aftsr grT Afdw f gue RAwqrel & qeT (I 100 9= ), e
Tt &7 Td F AT O, SETETOr T, WEe W SEhAdre Ud FASIR A h

i aﬁ‘{ﬁr T ’@ Pen Picture by Reporting Officer (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength, extraordinary achievements,
significant failures and attitude towards weaker sections.
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6. qﬁéﬁ%ﬂm&%@ggﬁﬁnﬁﬁﬁaméﬁa%ﬂﬂnwgmﬁwﬁ@m

Afar)
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.
yfddea FMe{ F granr
Signature of the Reporting Officer
AT TASC 3R A
TATT Place:....couvvirernnn.n Name in Block letters:
EEoIE )
feai® Date..................... Designation:
gfcaes &r afer
During the period of Report:
gAfdelsha FftFrdr #ir srsafFaai-amr-5
REMARKS OF THE REVIEWING OFFICER - PART-5
1% geAtdelme JUERT i Jar 3afT Length of service under the Reviewing Officer

2. FT AT IR-3 T AN-4 & feta & a7 Al Qo & |9y § viiees afgsrt g g T

T § GEAd 87 FIT AT AFFREY 6T SGTee Iuafagi/mga o sagaaren & gag § &g a7
Tegihd F Ggd 87 {Ha¥: WN-3 q9T WRI-4(5)} ( TR g sfaass erfeardr gy e sre fardraarsit
¥ forelt deaTens gouis & qgad 7l § AT AT FUAT 79T qodiHT 36 €< § Ry T e 7 F qur
et FfAfSIy 1 arereR #:1)
Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes T Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case
you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

IR Contd....P-7/-
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3. HEEAT B A1 Ul # F9 5EF RO Fq0) R HE W@ 9d § O 3 Fo
Jeolel AT SIS g § ?

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. geAtdelree AR ganT 9o FeFER| FOAr ey # FA Tl 8 T 30 FASR
gt % wfer sfglca wfea sudr gred @Rvant & aw & feoqun(@emnr 100 et #)
H|

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. ufddes & oW-3 & @s U, off AR W & RU 0 RFT F IR | Tl A q&qcAmS
afgm
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gaﬁa’lmaaﬁma:mm

Signature of the Reviewing Officer

ATH TOSE R H

D32 155 I T 1ol e Name in Block letters:
UGaATH

AR Date:......ceurerieees Designation:
e $r 3@ty &

During the period of Report:

ek ok kKK



