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User Manual for Credit Based Examination 

 

 

Introduction 
 

Examination Module can be accessed by 3 levels of users. The three levels of users are Exam Department, 

Management and Site Admin. Underneath the Exam Department there will be users like tabulator1 and 

tabulator2 and cross checker and underneath Management there will be users like Registrar, Vice 

Chancellor, Controller of Examination etc., and underneath site Admin there will be users like Examination 

Department’s Admins.   

 

How to Access 
 

Entering into the appropriate URL can access the Examination module. The following screen will appear 

according to the type of user select the Login as from the List Box and then enter Login Id and Password 
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There is also an option for the Forgot Password through which the User can retrieve the Password for 

the Username already registered by clicking on the Link.  This will redirect the User to the below page.  

 

 

 
      

 

 

 

 

 

 

 

 

 

 

The User has to enter the User Name and then click the Submit Button. This will redirect to the below 

page.  
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Where the User enters the Answer for the Your Question and click the Submit Button, it will redirect to 

the page where the User can view their Username and Password. 

 

 

Note: If the user forgot the Answer for the Reminder Question, he (she) has to contact the Administrator 

to delete and create a new Profile (or User). 
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Once the User enters the Username and Password and click on the Submit button, after authenticating 

the User, it will be redirected to a Screen as shown below, which is referred as Main Page. 

 

 If the User is a Site Admin then the following screen will appear. 
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Depending upon the user it shows the Menu for which the user is authenticated. If the user is Site Admin 

the following Menu will appear on the Main Page with options to User Creation, Course Master, Paper 

Master, Batch Master, Student Master, Edit Profile. The Site Admin who can Add, Modify, Delete and View 

Users, Courses, Paper, Batch, and Students and can Edit his Profile 

 

 

 

 

 

 

 

 

Managing the User  
 

Click the User Creation hyper link in the Main Page. It will take the User to a new page with the User 

Name in the List Box. Select a User Name and click the Submit Button 
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This will take you to a new Screen where the User’s Detail will be displayed. 

 

 
 

 

To Add a New User 

 

Clicking the Add Hyper link in the Main Page, it will take the User to a new page with the User Name,  

Password, User Role, User Department, Staff Name and the Submit Button as shown below.  
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Enter the User Name, Password, and Staff Name and select the User Role, User Department from 

the List Boxes and click the Submit Button, doing so a new User is created and updated in the Database.  

 

A New Page with the message “The User details have been added successfully” will be displayed.  

 

If the User wants to go back to the User Creation Page, click on the “Go to User Creation Page”. 

 

 

 

 

 

 

To Delete an existing User: 

  

If the User has to be deleted, click the Delete Hyper link in the Main Page.  Then select the user Name 

from the list box Select from the List. Then click the Submit button.  
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A confirmation message will be displayed “Are you sure want to delete” select ok to delete will take you to 

the new page with Message “User details deleted successfully” will be displayed. If the User wants to go 

back to the User Creation Page, click on the “Go to User Creation Page”. The User details will be deleted 

from the Database. Select Cancel to undelete and remains in the same page.  

 

 

 

To Modify an existing User: 

  

If the User’s detail has to be modified, click the Modify Hyper link in the Main Page.  Then select the user 

Name from the list box Select from the List. Then click the Submit button.  
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This will take you to a new Screen where the User’s Detail will be displayed and provision had been given 

to modify the Password and Staff Name by entering it and User Role and User Department by selecting it 

from List Box. 
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Click the Submit button to Modify the User details. The user details will be updated successfully. 

 

A New Page with the message “The User details have been modified successfully” will be displayed.  

 

If the User wants to go back to the User Creation Page, click on the “Go to User Creation Page”. 

 

 

 
 

 

Course Master: 
 

Click the Course Master hyper link in the Main Page. It will take the User to a new page with the Course 

Name in the List Box. Select a Course Name and click the Submit Button 
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This will take you to a new Screen where the Course Detail will be displayed. 
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To Add a New Course 

 

Clicking the Add Hyper link in the Main Page, it will take the User to a new page with the Course Code, 

Course Short Form, Course Full Form, Duration, Total No of Credits, No of Papers Carry Over, 

Total Span Period, Span Period Per Year, No of Exams, and Exam Type. 
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Enter the Course Code, Course Short Form, Course Full Form, Duration, Total No of Credits, No of 

Papers Carry Over, Total Span Period, Span Period Per Year, No of Exams and select the Exam 

Type from List Box and click the Submit Button, doing so a new Course is created and updated in the 

Database.  

 

A New Page with the message “The Course Master details have been added successfully” will be displayed.  

 

If the User wants to go back to the Course Master Page, click on the “Go to Course Master Page”. 

 

 

 

 

 

 

To Delete an existing Course: 

  

If the Course has to be deleted, click the Delete Hyper link in the Main Page.  Then select the Course from 

the list box Select from the List. Then click the Submit button.  
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A New Page with the message “The Course Master details have been deleted successfully” will be 

displayed.  

 

If the User wants to go back to the Course Master Page, click on the “Go to Course Master Page”. 

 

 

 

To Modify an existing Course: 

  

If the Course detail has to be modified, click the Modify Hyper link in the Main Page.  Then select the 

Course from the list box Select from the List. Then click the Submit button.  
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This will take you to a new Screen where the Course Details will be displayed and provision had been 

given to modify the Course Short Form, Course Full Form, Duration, Total No of Credits, No of 

Papers Carry Over, Total Span Period, Span Period Per Year, No of Exams by entering it and Exam 

Type by selecting it from List Box. 
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Click the Submit button to Modify the Course details. The Course Master details will be Modified 

successfully. 

 

A New Page with the message “The Course Master details have been modified successfully” will be 

displayed.  

 

If the User wants to go back to the Course Master Page, click on the “Go to Course Master Page”. 
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Paper Master: 
 

Click the Paper Master hyper link in the Main Page. It will take the User to a new page with the Course 

Name in the List Box. Select a Course Name and click the Submit Button 

 

 

 
 

This will take you to a new Screen where the user has to select the Paper from the List Box and Click 

Submit button. 
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This will take you to a new Screen where the Paper Details will be displayed. 
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To Add a New Paper 

 

Clicking the Add Hyper link in the Main Page, it will take the User to a new page where from the List box 

the Course has to be selected and then click Submit button. 
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This will take the User to a new page with the Paper Code, Paper Name, Paper Mode, Paper type, 

Internal Assessment, Semester Exam, Total Marks, No of Credits and L-T-P. 
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Enter the Paper Code, Paper Name, Internal Assessment, Semester Exam, Total Marks, No of 

Credits and L-T-P and Select the Paper Mode and Paper type and Click the Submit button, doing so a 

new Paper is created and updated in the Database.  

 

A New Page with the message “The Paper details have been added successfully” will be displayed.  

 

If the User wants to go back to the Paper Master Page, click on the “Go to Paper Master Page”. 

 

 

 

 

 

 

To Delete an existing Paper: 

  

If the Paper has to be deleted, click the Delete Hyper link in the Main Page.  Then select the Course from 

the list box Select from the List. Then click the Submit button.  
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This will take you to a new Screen where the user has to select the Paper from the List Box and Click 

Submit button. 
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A confirmation message will be displayed “Are you sure want to delete” select ok to delete will take you to 

the new page with Message “Paper details deleted successfully” will be displayed. If the User wants to go 

back to the Paper Master Page, click on the “Go to Paper Master Page”. The User details will be deleted 

from the Database. Select Cancel to undelete and remains in the same page.  

 

 

 

 

 

 

To Modify an existing Paper: 

  

If the Paper detail has to be modified, click the Modify Hyper link in the Main Page.  Then select the 

Course from the list box Select from the List. Then click the Submit button.  
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This will take you to a new Screen where the Course Code will be displayed and provision to select the 

Paper from the List Box will be provided for the user and Click Submit button. 
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This will take you to a new Screen where the Paper Details will be displayed and provision had been given 

to modify the Paper Code,  Paper type, Internal Assessment, Semester Exam, Total Marks, No of 

Credits and L-T-P by entering it and Paper Name and Paper Mode by selecting it from List Box. 
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Click the Submit button to Modify the Paper details. The Paper Master details will be Modified 

successfully. 

 

A New Page with the message “The Paper details modified successfully” will be displayed.  

 

If the User wants to go back to the Paper Master Page, click on the “Go to Paper Master Page”. 

 

 

 

 

Batch Master: 
 

Click the Batch Master hyper link in the Main Page. It will take the User to a new page with the Course in 

the List Box and Batch Code in the List Box. Select a Course and Batch Code and click the Submit Button 
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This will take you to a new Screen where the Batch Details will be displayed. 
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To Add a New Batch 

 

Clicking the Add Hyper link in the Main Page, it will take the User to a new page with the Course Code to 

select from the List Box and options has been provided to select the new papers for that batch or to select 

Copy from the existing batch. 
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If the Option has been selected by the user as “Copy from existing Batch” and the course has been 

selected then the following screen will be displayed. 
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Enter the Batch Code and Select the Batch Start Date, Batch End Date and Batch to copy from the 

List Box and select the Batch Status as current and old from option button and Click the Submit Button. 

 

 

 

If the Option has been selected by the user as “New Batch” and the course has been selected then the 

following screen will be displayed. 
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Enter the Batch Code and Select the Batch Start Date, Batch End Date and Batch to copy from the 

List Box and select the Batch Status as current and old from option button and all Semester’s Papers 

(it will depend upon the Semester for that course). The semester papers will be added by clicking 

the Show Paper Hyper Link in the respective semesters, then click the Submit button 

 

 

A New Page with the message “Batch Master details added successfully” will be displayed.  

 

If the User wants to go back to the Batch Master Page, click on the “Go to Batch Master Page”. 
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To Delete an existing Batch: 

  

If the Paper has to be deleted, click the Delete Hyper link in the Main Page.  Then select the Course from 

the List Box Select from the List and Batch Code from the List Box Select from the List. Then click the 

Submit button.  

 

 

 
 

 

A confirmation message will be displayed “Are you sure want to delete” select ok to delete will take you to 

the new page with Message “Batch details deleted successfully” will be displayed. If the User wants to go 

back to the Batch Master Page, click on the “Go to Batch Master Page”. The Batch details will be deleted 

from the Database. Select Cancel to undelete and remains in the same page.  

 

 

 

 

 

To Modify an existing Batch: 
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If the Batch detail has to be modified, click the Modify Hyper link in the Main Page.  Then select the 

Course from the list box Select from the List and select the Batch code from the List Box Select from 

the List. Then click the Submit button.  

 

 

 

 

 

 

 
 

 

This will take you to a new Screen where the Batch Details will be displayed and provision had been given 

to modify the Batch Start Date, Batch End Date, Batch Status, all Semester’s Papers (it will 

depend upon the Semester for that course). The semester papers will be modified by clicking the 

Show Paper Hyper Link in the respective semesters, then click the Submit button. 
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Click the Submit button to Modify the Batch details. The Batch Master details will be Modified successfully. 

 

A New Page with the message “The Batch Master details modified successfully” will be displayed.  

 

If the User wants to go back to the Batch Master Page, click on the “Go to Batch Master Page”. 

 

(Note: If the Batch has been related to some other file then modification of Batch Details will not be 

allowed)  
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Student Master: 
 

Click the Student Master hyper link in the Main Page. It will take the User to a new page with the 

Enrollment No in the List Box. Select a Enrollment No and click the Submit Button 

 

 

 
 

 

 

 

This will take you to a new Screen where the Student Details will be displayed. 
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To Add a New Paper 

 

Clicking the Add Hyper link in the Main Page, it will take the User to a new page with the First Name, 

Middle Name, Last Name, Enrollment No, Batch Code and Semester. 
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Enter the First Name, Middle Name, Last Name, Enrollment No, and Semester  and Select the 

Batch Code and Click the Submit button, doing so a new Student Details is created and updated in the 

Database.  

 

A New Page with the message “The Student details have been added successfully” will be displayed.  

 

If the User wants to go back to the Student Master Detail Page, click on the “Go to Student Master Detail 

Page”. 
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To Delete an existing Student Details: 

  

If the Paper has to be deleted, click the Delete Hyper link in the Main Page.  Then select the Enrollment 

No from the list box Select from the List. Then click the Submit button.  

 

 
 

 

 

 

A confirmation message will be displayed “Are you sure want to delete” select ok to delete will take you to 

the new page with Message “Student details deleted successfully” will be displayed. If the User wants to 

go back to the Student Master Page, click on the “Go to Student Master Page”. The Student details will be 

deleted from the Database. Select Cancel to undelete and remains in the same page.  
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To Modify an existing Student: 

  

If the Student detail has to be modified, click the Modify Hyper link in the Main Page.  Then select the 

Enrollment No from the list box Select from the List. Then click the Submit button.  

 

 

 

 
 

 

 

This will take you to a new Screen where the Student Details will be displayed and provision had been 

given to modify the First Name, Middle Name, Last Name and Semester by entering it and Batch 

Code by selecting it from List Box. 
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Click the Submit button to Modify the Student details. The Student Master details will be Modified 

successfully. 

 

A New Page with the message “The Student details modified successfully” will be displayed.  

 

If the User wants to go back to the Student Master Page, click on the “Go to Student Master Page”. 

 

Edit Profile 

 

Click the Edit Profile Hyper link in the Main Page. It will take the User to a new page with the details such 

as Username, Password, Confirm Password, Reminder Question, and Reminder Answer. 
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Out of these details user can modify only Password, Confirm Password, Remainder Question, and 

Remainder Answer fields.  Modify the details if you want, then Click on the Submit button.  

 

Changes will be updated in the database. A new page with the message “Your profile has been updated 

successfully” will be displayed.  

 

If the User wants to go back to the Edit Profile Page, click on the “Go to Edit Profile Page”. 

 

 

 

 

 

 

 

 

 

If the User is a Exam Department and if he is a Examiner  then the following screen will appear. 
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Exam Master: 
 

Click the Exam Master hyper link in the Main Page. It will take the User to a new page with the Exam 

Name in the List Box. Select a Exam Name and click the Submit Button 
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This will take you to a new Screen where the Exam Detail will be displayed. 
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To Add a New Exam 

 

Clicking the Add Hyper link in the Main Page, it will take the User to a new page with the Exam Name, 

Exam Start Date, Exam End Date, and Exam Status. 
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Enter the Exam Name and select the Exam Start Date and Exam End Date from List Box and Exam 

Status from option button and click the Submit Button, doing so a new Course is created and updated in 

the Database.  

 

A New Page with the message “The Exam Master details have been added successfully” will be displayed.  

 

If the User wants to go back to the Exam Master Page, click on the “Go to Exam Master Page”. 

 

 

 

 

 

 

To Delete an existing Course: 

  

If the Course has to be deleted, click the Delete Hyper link in the Main Page.  Then select the Course from 

the list box Select from the List. Then click the Submit button.  
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A New Page with the message “The Course Master details have been deleted successfully” will be 

displayed.  

 

If the User wants to go back to the Course Master Page, click on the “Go to Course Master Page”. 

 

 

 

To Modify an existing Course: 

  

If the Course detail has to be modified, click the Modify Hyper link in the Main Page.  Then select the 

Course from the list box Select from the List. Then click the Submit button.  
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This will take you to a new Screen where the Course Details will be displayed and provision had been 

given to modify the Course Short Form, Course Full Form, Duration, Total No of Credits, No of 

Papers Carry Over, Total Span Period, Span Period Per Year, No of Exams by entering it and Exam 

Type by selecting it from List Box. 
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Click the Submit button to Modify the Course details. The Course Master details will be Modified 

successfully. 

 

A New Page with the message “The Course Master details have been modified successfully” will be 

displayed.  

 

If the User wants to go back to the Course Master Page, click on the “Go to Course Master Page”. 
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To Add: 

 

Clicking on the Add Hyper link in the Main Page, a new page with Flash News will be displayed. The User 

has to enter the Flash News in the Text Box.  

 

 

 
        

  

On Clicking the Add Flash News button, the Flash News will be inserted in the Database. A New Page 

with the message “The Flash News has been inserted successfully” will be displayed along with a link to 

upload an image for that Flash News.  The user then click on the link to upload the image for the Flash 

News. 

 

 

 

NOTE: If no image is uploaded for Flash News, then a standard image will be displayed before the flash 

news in the homepage. This process has been automated. 
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To Modify: 

 

If the User wants to Modify, click the Modify Hyper link in the Main Page. Then Click on the Flash News, 

which has to be modified. 

 

 
 

 

 

It will take the User to a new page with Flash News and the Modify Flash News Button. After the 

Modification, click the Modify Flash News Button, doing so it will be updated in the Database.  

 

A New Page with the message “The Flash News has been updated successfully” will be displayed. 

 

If the User wants to go back to the Flash News Page, click on the “Go to Flash News Page”. 

 

 

To Delete: 
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If the User wants to delete Flash News, click the Delete Hyper link in the Main Page. Then Click on the 

Flash News, which has to be deleted.  

 

 
 

The Flash News will be deleted in the Database. A New Page with the message “The Flash News has been 

deleted successfully” will be displayed.  

 

If the User wants to go back to the Flash News Page, click on the “Go to Flash News Page”. 

 

 

 

 

 

 

 

 

Managing the News Room: 
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To Add: 

 

Clicking on the Add Hyper link in the Main Page, a new page with News Header, Short Content, and 

Brief Content will be displayed. The User has to enter the data in all the three text boxes. 

 

 
 

The user has to click on the link Image1, Image2, Image3, Image4, and Image5 to upload the 

image.  When the user clicks on in any of these links a small pop-up window will be displayed where the 

user has to select the path of the image.  

 

 

On Clicking the Submit button, the News will be inserted in the Database. A New Page with the message 

“The News Room Article has been inserted successfully” will be displayed.  
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If the User wants to go back to the News Room Page, click on the “Go to News Room Page”. 

 

 

 

 

 

 

 

 

 

 

To Modify: 

 

If the User wants to modify, click the MODIFY Hyperlink in the Main Page. Then Click on the News 

Header, which has to be modified. 
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It will take the User to a new page with the Header, Short Content, and Brief Content. After the 

modification done, click the Submit Button, doing so it will be updated in the Database.   
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The user has to click on the link Image1, Image2, Image3, Image4, and Image5 to insert/change the 

new/existing image.  When the user clicks on in any of these links a small pop-up window will be 

displayed where the user has to select the path of the image. 

 

A New Page with the message “The News Room Article has been updated successfully” will be displayed. 
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If the User wants to go back to the News Room Page, click on the “Go to News Room Page”. 

 

 

 

 

To Delete: 

  

If the User wants to delete any News Room Article, click on the Delete Hyper link in the Main Page. Then 

click on the Article, which has to be deleted.  

  

When the user clicks on the Article to delete, the window will show a confirmation message to delete the 

Article.  If the User selects Ok the Article will be deleted and the images uploaded to that article will also 

be deleted. If User selects Cancel, deletion will not be done.  
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After the Article is deleted a New Page with the message “The News Room Article has been deleted 

successfully” will be displayed. 

 

If the User wants to go back to the News Room Page, click on the “Go to News Room Page”. 
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Managing the Corporate News: 
 

 

To Add: 

 

Clicking on the Add Hyper link in the Main Page, a new page with News Header, and Brief Content will 

be displayed. The User has to enter the data in all the Two text boxes. 

 

 
 

The user has to click on the link Image1, Image2, Image3, Image4, and Image5 to upload the 

image.  When the user clicks on in any of these links a small pop-up window will be displayed where the 

user has to select the path of the image.  

 

 

On Clicking the Submit button, the News will be inserted in the Database. A New Page with the message 

“The Corporate News Article has been inserted successfully” will be displayed.  
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If the User wants to go back to the News Room Page, click on the “Go to News Room Page”. 
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To Modify: 

 

If the User wants to modify, click the MODIFY Hyperlink in the Main Page. Then Click on the News 

Header, which has to be modified. 

 

 

 

 
 

 

It will take the User to a new page with the Header, and Brief Content. After the modification done, click 

the Submit Button, doing so it will be updated in the Database.   
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The user has to click on the link Image1, Image2, Image3, Image4, and Image5 to insert/change the 

new/existing image.  When the user clicks on in any of these links a small pop-up window will be 

displayed where the user has to select the path of the image. 

 

A New Page with the message “The Corporate News Article has been updated successfully” will be 

displayed. 
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If the User wants to go back to the News Room Page, click on the “Go to News Room Page”. 
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To Delete: 

  

If the User wants to delete any Corporate News Article, click on the Delete Hyper link in the Main Page. 

Then click on the Article, which has to be deleted.  

  

When the user clicks on the Article to delete, the window will show a confirmation message to delete the 

Article.  If the User selects Ok the Article will be deleted and the images uploaded to that article will also 

be deleted. If User selects Cancel, deletion will not be done.  
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After the Article is deleted a New Page with the message “The Corporate News Article has been deleted 

successfully” will be displayed. 

 

If the User wants to go back to the Corporate News Page, click on the “Go to Corporate News Page”. 
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Managing the Career News: 
 

 

To Add: 

 

Clicking on the Add Hyper link in the Main Page, a new page with Titles of Vacancy, Brief Content of 

Job Vacancy will be displayed. The User has to enter the data in all the three text boxes. 

 

 
 

 

 

On Clicking the Submit button, the Career News will be inserted in the Database. A New Page with the 

message “The Careers Article has been inserted successfully” will be displayed.  
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If the User wants to go back to the Careers age, click on the “Go to Careers Page”. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
71 

To Modify: 

 

If the User wants to modify, click the MODIFY Hyperlink in the Main Page. Then Click on the Titles of 

Vacancy, which has to be modified. 

 

 

 

 
 

 

It will take the User to a new page with the Titles of Vacancy and Brief Content of Job Vacancy. After the 

modification done, click the Submit Button, doing so it will be updated in the Database.   
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A New Page with the message “The Careers Article has been updated successfully” will be displayed. 
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If the User wants to go back to the Careers Page, click on the “Go to Careers Page”. 
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To Delete: 

  

If the User wants to delete any Careers Article, click on the Delete Hyper link in the Main Page. Then click 

on the Article, which has to be deleted.  

  

When the user clicks on the Article to delete, the window will show a confirmation message to delete the 

Article.  If the User selects Ok the Article will be. If User selects Cancel, deletion will not be done.  
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After the Article is deleted a New Page with the message “The Careers Article has been deleted 

successfully” will be displayed. 

 

If the User wants to go back to the Careers Page, click on the “Go to News Room Page”. 
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Viewing the Log Details 
 
If the user wants to view the Log Details of the Management tool, he can view All the details / User Name 

Wise/ Operational Wise/ Date Wise. The Log details are Username, Password, File Name, Status, and Date 

etc.and from which user the Operation has taken place. The different Categories of Log Details the user 

can view are User Log Details, Flash News Log Details, News Room Log Details, Corporate News Log 

Details and Career News Log Details. 

 

Viewing All the Log Details 

 

 
 
If the User wants to View All the Log Details in a Particular Category. He has to select the Category and 

select All press Submit Button The New window will open with log details as show below. 
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A-Add M-Modify D-Delete E-Edit Profile 

 

 
Viewing Log Details User Wise 
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If the user wants to view the Log Details of a Particular Category User Wise. He has to select the Category 

and the User Wise. 
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Viewing Log Details Operation Wise 
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If the user wants to view the Log Details of a Particular Category on Operation Wise such as Addition, 

Modification and Deletion. He has to select the Category and then Operation Wise. 

On Clicking the Submit button he can view the Log Details. 
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Viewing Log Details Date Wise 

 

 
 
If the user wants to view the Log Details of a Particular Category Date Wise. He has to select the Category 

and then Date Wise. On Clicking the Submit button he can view the Log Details. 
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Deleting the Log Details 
 
The log details that had been created while doing some operation on Management tool will be deleted. 

On Clicking the Submit button he can Delete the Log Details. 
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Deleting Log Details User Wise 

 

 
 
If the user wants to delete the Log Details of a Particular Category User Wise. He has to select the 

Category and the User Wise. On Clicking the Submit button he can Delete the Log Details. 
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Deleting Log Details Operation Wise 

 

 
 
If the user wants to delete the Log Details of a Particular Category on Operation Wise such as Addition, 

Modification and Deletion. He has to select the Category and then Operation Wise. On Clicking the Submit 

button he can view the Log Details. 
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Deleting Log Details Date Wise 

 

 
 
If the user wants to delete the Log Details of a Particular Category Date Wise. He has to select the 

Category and then Date Wise. On Clicking the Submit button he can view the Log Details. 

 

 

 

Logout  
 

Once the User Click on the Logout the Current User will be logged off displaying the message “You have 

been logged out!”. Click the “Go to Main Page” to return to the Main page. 

 

 


