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Brew51 Technologies Private Limited
Registered Office: #52, 1st floor, SPD Plaza, Koramangala Industrial Layout, 5th Block, Bengaluru, India - 560034 

Ref: BTPL/HR/0008 

Thursday 16 December, 2021 

To 

Shirin Fatima,

Bangalore 

Sub: Letter of Offer for Appointment "Food Scientist" 

We have pleasure in welcoming you to our Organisation (Brew51 Technologies Private 
Limited, BTPL) and offer you an appointment as "Food Scientist" at Bengaluru, with 
effect from December 16, 2021 on the following terms and conditions. 

We are pleased to specify terms of your appointment with us. 

You shall be eligible to receive a Total Remuneration of Rs. 7,20,000 /-, (Seven Lakh 
Twenty Thousand Rupees per annum only) effective from December 16, 2021. 
Specific details of your Remuneration is provided in Annexure A enclosed with this 
letter. 

1. 

Your remuneration is confidential between you and the company and you are obliged 2. 
to maintain absolute secrecy of the terms and conditions. 

3. Working Hours- The Company's standard work week is 45 hours, however you will 
be required to devote whatever time is necessary to complete the requirements of 
your position, which may exceed 45 hours per week. 

4. During your employment ith the company the company will be entitled to terminate 
your services with mutual discussion, by giving you notice in writing for a period of 
one month or by payment of salary in lieu of such notice, for a corresponding period. 
In the event of your desiring to leave the services of the company, you shall give to 
the company notice in writing for a period of three months. However, the company 
may, at its sole discretion relieve you of your duties any time during the notice
period, and in that event, you will be paid salary up to the last working day only. 

5. During your employment with the company, the company may, at any time, at its 
sole discretion station you in any other location in India. 

6. The company shall be entitled at any time during the course of your employment, to 
transfer you to any of its Affiliates, Subsidiaries or Sister Companies and you shall
comply with all directions and instructions in that behalf. 

7. You will not at any time without the consent in writing of the Company during the 
term of your service with the company or after the termination of service by notice, 
discharge or otherwise, make known or divulge in any manner whatsoever any 
information which, while the service of the company you have acquired as secret
information concerning the technical processes, patents, transactions, finances or 
affairs of the company. In addition, you shal be bound by the decision of the 
comoanv in reaard to dublications written or otherwise. of anv work with which vou 



Brew51 Technologies Private Limited 
Registered Office: #52, 1st floor, SPD Plaza, Koramangala Industrial Layout, 5th Block, Bengaluru, India - 560034

may be associated. It is, however, mutually agreed that this undertaking shall in no 
way affect your right to make use of the general knowledge and skill, which you have 
acquired in the service of the company.

8. If you or your dependent family members have a financial/gainful interest in any 
business with Brew51 Technologies Private Limited then it would be obligatory on 
your part to make a written declaration to this effect to the Board of Directors before
any business deal is entered into. 

9. If at any time you shall, by your conduct, render yourself incompetent to perform 
your duties or if you should be dishonest, disobedient, intemperate, irregular in 
attendance, commit any breach of the terms of your appointment or of any of its 
stipulations herein contained, the company shall, without prejudice to any of its 
rights under the terms herein be entitled to terminate your employment forthwith 
without notice or payment in lieu of notice and to deduct from your salary or other 
emoluments (if any) then due to you, the amount of any loss the company may have 
sustained. 

10. Upon leaving the employment of the company, you shall not take with you any 
properties, blue print or other reproduction or any other data, tables, calculations, 
letters or other documents of any other writing or copy of writing of any nature 
whatsoever pertaining to the business of the company.

11. It is agreed that it shall be open to the company from time to time, to add, to modify 
any remuneration, benefit, facility or perquisite that may have been extended to you,
on a review of the company's functioning, finances and prospects that you shall be 
found by the company's decision in this behalf.

12. In addition to the shown on the following pages you will also be required to abide by 
BTPL HR Policies and Benefits Guide, the Code of Conduct, relevant staff dealing 
rules and other policies and guidelines implemented by BTPL. You will be subject to 
the company's rules and regulations for the time being in force and as varied from
time to time. 

13. In any case of change in the address of your residency, which is already provided to 
us for our records, the same must be intimated to the respective authority. 

14. On oeasing to be in the employment of the company, you shall return forthwith all 
the properties of the company that are entrusted at the time of employment and/or 
during the course of employment with the company. 

15. Any cause of action for the dispute arising out of the Employment Contract between 
the company and the employee shall lie in the court of Bangalore city only. 
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Kindly return to us the enclosed duplicate copy of this letter of offer for appointment and 
Annexure A (Total Cost to Company) thereto duly signed by you in token of your 
confirmation and acceptance of the offer along with the terms and conditions. 

This offer of employment is valid up to 18/12/2021. 

Ravali Amba 

CEO and Director

Brews1 Technologies Private Ltd. 

ACKNOWLEDGMENT AND ACCEPTANCE 
I confirm that I have read and understood the above, and accept this Letter of 
Appointment and agree to comply with the employment policies, rules and practices of 
BTPL now in force or which may be amended, revised or adopted from time to time. 

I confirm that no representation or inducement has caused me to take this appointment 
in the Company or leave any previous employment. I also understand and consent to the
fact that in the course of employment, BTPL will be required, from time to time, to 
collect, use and disclose personal information to administer the employment relationship. 
In signing this agreement you consent to BTPL processing your personal data for the 
purposes of administration of your employment records. I agree that the terms of this 
conditional offer are fair and reasonable. 

I have carefully read, considered and understood the terms and conditions under which 
this appointment is being offered to me and which have already been explained to me 
and I hereby convey my acceptance of all the terms of appointment. 

Decemben 
Shiris Fatima 2021 



PIPL/NI/49/2021 
27/01/202 1 

Faizur Rahman 
Gradunte Engineer Trainee 

Dear Faizur, 

Many C'ongratulations. 
This uas releronce to your eanpus interview you had witlh us. 

We are pleased to offer you the position of Graduate Engineer Trainee, buned at lDhulngarh, 
Howrah, West bengal on the terms and conditions liseussed and mutually agrocd upon, contingcnt 
upon the results of your buckprond cheek. 

Please refer to the attached Anexure lor your C'TC details.

You are advised to join the duties at Kolkata on or before 07/02/2022 fniling which this ofler will 

stand withdruwn unless the date is oxtended by us and communicated to you in writing. 

At the time of joining plense bring the following doeuments 
. Three passport size phuotogruphs, 

2. Original and photocopies of nll your ertilicates, matriculatiom onwIrd (ineluding experienece 

certilieates).

3. Relieving letter fromn the last employer 

4. Proof'of your last Salary. 

We wish you all the very best for n Rollicking C'areer with u 

Thanking You, 

E CRE Jee Crenm Pvt. Limited, 

23 
/Rustomyee Stret oll 

allvgungo

0 019 
a 

Ahish Rint Jha 
Head -Iluman Resources

PRESTIGE ICE CREAMS PVT. LTD. 
23, Rustomjee Street, Ballygunge, Kolkata 700019, West Bengal, India 

Info@rollick.co.ln I+91 82405 77021 www.rollk.co.ln I CIN: U15205WB2004PTC100452 



Rol 
CTC Annexure 

Particulars Monthly Annually 
12,500.00 1,50,000.00 

Basic 
6,250.00 75,000.00 

HRA 

5,649.00 67,788.00 
Spl. Allowances

24,399.00 2,92,788.00
Gross 

130.00 1,560.00 
PTAX 

200.00 2,400.00 
Mediclaim 

24,069.00 2,88,828.00 
Net take 

601.00 7,212.00 
Gratuity 

25,000.00 3,00,000.00 
CTC 

Variable 

3,00,000.00 
TCTC 

REA CEG 

23 Rustomyee Street 
ERallygunge, 

Kolkata 
00 019 

Ashish Kant Jha 

Head-Human Resources 

PRESTIGE ICE CREAMS PVT. LTD. 
23, Rustomjee Street, Ballygunge, Kolkata 700019, West Bengal, India 

info@rollick.co.in +91 82405 77021 www.rollick.co.in CIN: U15205WB2004PTC100452 
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Date: Dec 31, 2021
Offer No : QS2433754

MO MOHAZZAR 
282, GHALIB APARTMENT, PITAMPURA, 

DELHI  110034 
DELHI   

FIXED TERM EMPLOYMENT CONTRACT
 
Dear MO MOHAZZAR 

We  are  pleased  to  offer  you  employment  at  QUESS  Corp  Limited  for  a  fixed  period  of
employment as per the following terms: 

DEPUTATION:

You are deputed to ADANI WILMAR LIMITED under this Contract. The terms of employment
is exclusively with QUESS, the employee shall never be deemed to be the employee of the client,
where you have been deputed under this Contract.  

You will  with effect  from JAN 03,  2022 be deputed by QUESS,  to  work at  client's  office /
premises at any of their locations.

During the course of your contract,youcan be transferred to a location within the territory of india
as and required by Quess for rendering the services under this contract

TENURE:

The term of your Contract shall be valid from JAN 03, 2022 to DEC 02, 2022. 

COTERMINOUS:

Notwithstanding the Tenure of this Contract, in the event of the project / work / deputation for
which you are being employed terminates before your Contract end period, this Contract shall be
coterminous with the project / work. 

LOCATION:
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You are required to work at client's location at DELHI.

POSITION:

You are appointed as QA SUPERVISIOR.

REMUNERATION:

The details of your salary break up with components are as per the enclosure attached herewith. 

EXTENSION:

Unless otherwise notified to you in writing this contract of employment would be valid DEC 02,
2022 from the date of you joining QUESS. This contract may be considered for an extension
depending on the client and QUESS's requirements. The extension of contract period would be
considered  on  fresh  terms  as  agreed  between  you  and  QUESS  through  a  separate  mutually
executed  contract  of  employment.  QUESS  shall  inform  you  in  writing  of  the  extension
requirements. 

WORKING HOURS:

You will follow the working hours of the client where you will be deputed. You may have to work
on shifts, based on the client's requirement. Your attendance will be maintained by the Reporting
Officer of the client, which needs to be mandatorily sent to the contact person at QUESS within
the cut-off date as mutually agreed for pay-roll processing.

TERMINATION & SUSPENSION:

At the time of termination of the employment either due to termination by either you or the
Company or upon the lapse of the term of employment, if there are any dues owing from you to
the Company, the same may be adjusted against any monies due to you by the Company on
account of salary including bonus or any other payment owned to you under the terms of your
employment.  

During the tenure of your Contract, any deviation or misconduct in any form that were noticed by
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the company  or if there are any breach of internal policies or any regulation that was mutually
agreed to be complied with, QUESS or principal employer has the rights and authority to suspend
your services until you are notified to resume work in writing. QUESS reserves all such right to
withheld full or a portion of your salary during such suspension period.

NOTICE PERIOD:

In the eventuality if you wish to separate from the organization you will need to give 15 day's
notice in writing. The Contract can be terminated at the discretion of QUESS subject to 15  day's
notice. 

However due to breach of code of conduct, misbehavior  or indiscipline etc, then in such cases,
QUESS will have / reserve rights to terminate immediately without giving notice period.

INDEMNITY:

You shall be responsible for protecting any property of the Client entrusted to you in the due
discharge of your duties and you shall indemnify the client if there is a loss of any kind to the said
property.

CODE OF CONDUCT:

You shall not engage in any act subversive of discipline in the course of your duty/ies for the
Client either within the Client's organization or outside it, and if you were at any time found
indulging in such act/s, the Company shall reserve the right to initiate disciplinary action as is
deemed fit against you.

HOLIDAYS:

You will be entitled to paid holidays in a year as notified by the company from time to time.

ADDRESS FOR COMMUNICATION:

The  address  of  communication  for  the  purpose  of  service  of  notice  and  other  official
communication to the company shall be the registered address of the company. The address of
communication and service of notice and other official communication is the address set out as
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above and your present residential address namely. In the event there is a change in your address,
you shall  inform the  same in  writing  to  the  Management  and that  shall  be  the  address  last
furnished by you, shall be deemed to be sufficient for communication and shall be deemed to be
effective on you.

BACKGROUND VERIFICATION:

The company reserves the right to have your back ground verified directly or through an outside
agency. If on such verification it is found that you have furnished wrong information or concealed
any material information your services are liable to be terminated.

ABSENTEEISM:

You should be regular and punctual in your attendance. If you remain absent for 5 consecutive
working days or more without sanction of leave or prior permission or if you over stay sanctioned
leave beyond 5 consecutive working days or more it shall be deemed that you have voluntarily
abandonment your employment with the company and your services are liable to be terminated
accordingly.

RULES AND REGULATIONS:

You shall be bound by the Rules & Regulations framed by the company from time to time in
relation  to  conduct,  discipline  and  other  service  conditions  which  will  be  deemed as  Rules,
Regulation and order and shall form part and parcel of this letter of appointment.

OTHER TERMS OF CONTRACT:

In addition to the terms of appointment mentioned above, you are also governed by the standard
employment rules of QUESS (as per Associate Manual). The combined rules and procedures as
contained in this letter will constitute the standard employment rules and you are required to read
both of them in conjunction.

JURISDICTION:

Notwithstanding the  place  of  working or  placement  or  the  normal  or  usual  residence  of  the
employee concerned or the place where this instrument is signed or executed this Contract shall
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only subject to the jurisdiction of the High Court of Judicature of Karnataka at Bangalore and its
subordinate Courts.

DEEMED CANCELLATION OF CONTRACT:

The Contract stands cancelled and revoked if you do not report to duty within 3 days from the
date of joining & your act will be construed as deemed and implied rejection of the offer of
employment from your side; hence no obligation would arise on the part of the company in lieu
of such Employment Contract issued.
 
You shall report to work on Jan 03 2022 at the clients place. 
 
You are requested to bring the following documents at the time of joining: 
 
     1.  Educational Certificates  
     2.  Experience Letter / Relieving letter  
     3.  Latest month pay slip  
     4.  Photo ID proof  
     5.  Address Proof  
     6.  5 passport size photographs  
     7.  PAN card  
     8.  UAN Card  
     9.  Aadhaar Card  

Here's wishing you the very best in your assignment with us and as a token of your understanding
and accepting of the standard terms of employment, you are requested to sign the duplicate copy
of this letter and return to us within a day. 
 
 With warm regards, 

For QUESS Corp Limited. 

    
Tej Hans Raj Singh  
COO Staffing 
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I  have  read  and  understood  the  above  mentioned  terms  and  conditions  of  the  Contract.  I
voluntarily accept the same. I shall abide to the terms and conditions mentioned therein and any
amendments from time to time. 
    All the above mentioned terms and conditions will come in force from your date of joining,in
case of no acceptance received before the first salary it would be deemed as acknowledged and
accepted by you on receipt of your first salary.
 
Name:.............................                                                                 Signature:...................................
 
Place:...............................                                                                 
Date:...........................................
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Compensation Sheet 

Offer No: QS2433754           Associate Name: MO MOHAZZAR 
Designation: QA Supervisior            Location: DELHI 

  Pay Heads Rs. Monthly Pay Rs. Annual Pay 
  Basic 12000 144000 
  House Rent Allowance 6000 72000 
  City Compensatory 
Allowance 

1150 13800 

  Statutory_bonus 1000 12000 
  Washing Allowance 1300 15600 
  Gross Salary 21450 257400 

  Employer's Contribution   
  Employer Provident Fund 1560 18720 
  Insurance 90 1080 
  Total Contribution 1650 19800 
  Cost to Company: (CTC) 23100 277200 

  Deduction: (Subjected to change)   
  Provident Fund 1440 17280 
  Total Deduction 1440 17280 
  Net Take Home 20010 240120 

Dear Associate,

Please download the WorQ App on your mobile for a host of benefits 

• Access all your HR Documents (PaySlip, Offer Letter, PF/ESIC/Insurance Nos, Form 16 
• Get Digital ID Card 
• Get Easy Access to Quess helpline 
• Get access to Quess Marqet to get lucrative offers specifically for Quess Associates 
• Get host of learning opportunities 
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You will receive your User Id / Password & Company ID by sms to your registered mobile No. 

For any issues in login to WorQ app, please email to help@quesscorp.com. 
Please mention your 
• Offer No :QS2433754
• Name :MO MOHAZZAR  
• Mobile No 

Link to download WorQ 
Play Store (Android) - https://goo.gl/rqsMnr 
App Store (iOS) - https://goo.gl/DmHpEj 
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 DISCLAIMER 

To whomsoever it may Concern 

I,MO MOHAZZAR  , Offer ID  QS2433754, hereby given my consent to use my signature in all
statutory  forms  and  any  other  compliance  documents/COC used  by  employer  related  to  my
employment. I also confirm that the signatures provided by me are best matched to my original
signatures.  Also,  in  consent  to  my  details  being  shared  with  any  Govt.
Agency/Bank/Client/Background verification Partners.

Associate Name:  

 Associate Signature:                         
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Brew51 Technologies Private Limited
Registered Office: #52, 1st floor, SPD Plaza, Koramangala Industrial Layout, 5th Block, Bengaluru, India - 560034 

Ref: BTPL/HR/0008 

Thursday 16 December, 2021 

To 

Shirin Fatima,

Bangalore 

Sub: Letter of Offer for Appointment "Food Scientist" 

We have pleasure in welcoming you to our Organisation (Brew51 Technologies Private 
Limited, BTPL) and offer you an appointment as "Food Scientist" at Bengaluru, with 
effect from December 16, 2021 on the following terms and conditions. 

We are pleased to specify terms of your appointment with us. 

You shall be eligible to receive a Total Remuneration of Rs. 7,20,000 /-, (Seven Lakh 
Twenty Thousand Rupees per annum only) effective from December 16, 2021. 
Specific details of your Remuneration is provided in Annexure A enclosed with this 
letter. 

1. 

Your remuneration is confidential between you and the company and you are obliged 2. 
to maintain absolute secrecy of the terms and conditions. 

3. Working Hours- The Company's standard work week is 45 hours, however you will 
be required to devote whatever time is necessary to complete the requirements of 
your position, which may exceed 45 hours per week. 

4. During your employment ith the company the company will be entitled to terminate 
your services with mutual discussion, by giving you notice in writing for a period of 
one month or by payment of salary in lieu of such notice, for a corresponding period. 
In the event of your desiring to leave the services of the company, you shall give to 
the company notice in writing for a period of three months. However, the company 
may, at its sole discretion relieve you of your duties any time during the notice
period, and in that event, you will be paid salary up to the last working day only. 

5. During your employment with the company, the company may, at any time, at its 
sole discretion station you in any other location in India. 

6. The company shall be entitled at any time during the course of your employment, to 
transfer you to any of its Affiliates, Subsidiaries or Sister Companies and you shall
comply with all directions and instructions in that behalf. 

7. You will not at any time without the consent in writing of the Company during the 
term of your service with the company or after the termination of service by notice, 
discharge or otherwise, make known or divulge in any manner whatsoever any 
information which, while the service of the company you have acquired as secret
information concerning the technical processes, patents, transactions, finances or 
affairs of the company. In addition, you shal be bound by the decision of the 
comoanv in reaard to dublications written or otherwise. of anv work with which vou 
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may be associated. It is, however, mutually agreed that this undertaking shall in no 
way affect your right to make use of the general knowledge and skill, which you have 
acquired in the service of the company.

8. If you or your dependent family members have a financial/gainful interest in any 
business with Brew51 Technologies Private Limited then it would be obligatory on 
your part to make a written declaration to this effect to the Board of Directors before
any business deal is entered into. 

9. If at any time you shall, by your conduct, render yourself incompetent to perform 
your duties or if you should be dishonest, disobedient, intemperate, irregular in 
attendance, commit any breach of the terms of your appointment or of any of its 
stipulations herein contained, the company shall, without prejudice to any of its 
rights under the terms herein be entitled to terminate your employment forthwith 
without notice or payment in lieu of notice and to deduct from your salary or other 
emoluments (if any) then due to you, the amount of any loss the company may have 
sustained. 

10. Upon leaving the employment of the company, you shall not take with you any 
properties, blue print or other reproduction or any other data, tables, calculations, 
letters or other documents of any other writing or copy of writing of any nature 
whatsoever pertaining to the business of the company.

11. It is agreed that it shall be open to the company from time to time, to add, to modify 
any remuneration, benefit, facility or perquisite that may have been extended to you,
on a review of the company's functioning, finances and prospects that you shall be 
found by the company's decision in this behalf.

12. In addition to the shown on the following pages you will also be required to abide by 
BTPL HR Policies and Benefits Guide, the Code of Conduct, relevant staff dealing 
rules and other policies and guidelines implemented by BTPL. You will be subject to 
the company's rules and regulations for the time being in force and as varied from
time to time. 

13. In any case of change in the address of your residency, which is already provided to 
us for our records, the same must be intimated to the respective authority. 

14. On oeasing to be in the employment of the company, you shall return forthwith all 
the properties of the company that are entrusted at the time of employment and/or 
during the course of employment with the company. 

15. Any cause of action for the dispute arising out of the Employment Contract between 
the company and the employee shall lie in the court of Bangalore city only. 
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Kindly return to us the enclosed duplicate copy of this letter of offer for appointment and 
Annexure A (Total Cost to Company) thereto duly signed by you in token of your 
confirmation and acceptance of the offer along with the terms and conditions. 

This offer of employment is valid up to 18/12/2021. 

Ravali Amba 

CEO and Director

Brews1 Technologies Private Ltd. 

ACKNOWLEDGMENT AND ACCEPTANCE 
I confirm that I have read and understood the above, and accept this Letter of 
Appointment and agree to comply with the employment policies, rules and practices of 
BTPL now in force or which may be amended, revised or adopted from time to time. 

I confirm that no representation or inducement has caused me to take this appointment 
in the Company or leave any previous employment. I also understand and consent to the
fact that in the course of employment, BTPL will be required, from time to time, to 
collect, use and disclose personal information to administer the employment relationship. 
In signing this agreement you consent to BTPL processing your personal data for the 
purposes of administration of your employment records. I agree that the terms of this 
conditional offer are fair and reasonable. 

I have carefully read, considered and understood the terms and conditions under which 
this appointment is being offered to me and which have already been explained to me 
and I hereby convey my acceptance of all the terms of appointment. 

Decemben 
Shiris Fatima 2021 



Brew51 Technologies Private Limited 
Registered Office: #52, 1st floor, SPD Plaza, Koramangala Industrial Layout, 5th Block, Bengaluru, India - 560034 

ANNEXURE A 

Break up of totalCost to Company (CTC) 

Monthly Annual

Monthly Benefit /Compensation* INR INR 

Basic 30000 360000

HRA@50% of basic 15000 180000 

Leave Travel Allowance 1200 14400

Special Allowance 13800 165600 

Total Gross Salary 60,000 7,20,000

Effective from 16/12/2021 

Salary set out herein is gross of income tax and contribution to be made under the provisions of the 
Employee Provident Fund and Miscellaneous Provisions Act, 1956, and any other statutory 
contributions. The Company shall be entitled to make ail necessary deductions and withholdings as 
may be necessary in this regard in accordance with applicable law. You will be paid on a monthly basis
in arrears, in accordance with BTPL's normal payroll practices and will be directly deposited into your 

Indian designated bank account (details whereof are given by you to BTPL).

Benefits: 

(1) Medical Insurance: As per Company Policy and guidelines framed by the Board of 

Directors in this regard.

(2) Life Insurance: As per Company Policy and guidelines framed by the Board of Directors 
in this regard. 

(3) ESOP (Employee Stock Options Program): You will be entitled to Stock Options as 

per eligibility criteria, under the ESOP scheme formulated and approved by the Board of 

Directors. 

(5) Annual Leave You will be entitled to 15 days of annual paid leave per year, which
accrues over the course of each year. Your entitlement for your first year of employment will 

be pro-rated according to your start date. All leave must be taken and scheduled in 

accordance with BTPL'S vacation policy and may be taken in full-day or half-day segments. 

(6) Other Leave You will be entitled to the leave applicable under the legislation in the
state where you are employed and on accordance to the Leave policy of BTPL 

(7) Reimbursable Expenses Normal and reasonable business expenses substantiated in 
accordance with the policies and procedures from time to time established by BTPL will be 

reimbursed. 
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PIPL/NI/49/2021 
27/01/202 1 

Faizur Rahman 
Gradunte Engineer Trainee 

Dear Faizur, 

Many C'ongratulations. 
This uas releronce to your eanpus interview you had witlh us. 

We are pleased to offer you the position of Graduate Engineer Trainee, buned at lDhulngarh, 
Howrah, West bengal on the terms and conditions liseussed and mutually agrocd upon, contingcnt 
upon the results of your buckprond cheek. 

Please refer to the attached Anexure lor your C'TC details.

You are advised to join the duties at Kolkata on or before 07/02/2022 fniling which this ofler will 

stand withdruwn unless the date is oxtended by us and communicated to you in writing. 

At the time of joining plense bring the following doeuments 
. Three passport size phuotogruphs, 

2. Original and photocopies of nll your ertilicates, matriculatiom onwIrd (ineluding experienece 

certilieates).

3. Relieving letter fromn the last employer 

4. Proof'of your last Salary. 

We wish you all the very best for n Rollicking C'areer with u 

Thanking You, 

E CRE Jee Crenm Pvt. Limited, 

23 
/Rustomyee Stret oll 

allvgungo

0 019 
a 

Ahish Rint Jha 
Head -Iluman Resources

PRESTIGE ICE CREAMS PVT. LTD. 
23, Rustomjee Street, Ballygunge, Kolkata 700019, West Bengal, India 

Info@rollick.co.ln I+91 82405 77021 www.rollk.co.ln I CIN: U15205WB2004PTC100452 



Rol 
CTC Annexure 

Particulars Monthly Annually 
12,500.00 1,50,000.00 

Basic 
6,250.00 75,000.00 

HRA 

5,649.00 67,788.00 
Spl. Allowances

24,399.00 2,92,788.00
Gross 

130.00 1,560.00 
PTAX 

200.00 2,400.00 
Mediclaim 

24,069.00 2,88,828.00 
Net take 

601.00 7,212.00 
Gratuity 

25,000.00 3,00,000.00 
CTC 

Variable 

3,00,000.00 
TCTC 

REA CEG 

23 Rustomyee Street 
ERallygunge, 

Kolkata 
00 019 

Ashish Kant Jha 

Head-Human Resources 

PRESTIGE ICE CREAMS PVT. LTD. 
23, Rustomjee Street, Ballygunge, Kolkata 700019, West Bengal, India 

info@rollick.co.in +91 82405 77021 www.rollick.co.in CIN: U15205WB2004PTC100452 
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EMPLOYMENT SCHEDULE
CASUAL EMPLOYEE

VIC, NSW & QLD Aged Care Casual (V3.0_17-DEC-2019) 1

Between

 The Employer: Mercy Aged and Community Care Ltd,  ABN 77 191 901 062 (“Mercy 
Health”)

 The Employee: Aamna Zahir

Casual Position and Reporting 
Relationship (Clause 1):

Position Title: Personal Care Assistant

Position Reports to: Service Manager

Applicable Enterprise Agreement
(Clause 2):

Mercy Health and Aged Care Victoria, ANMF and HSU 
Enterprise Agreement 2018

Date of Commencement (Clause 
4):

The proposed commencement date of your employment is 
13/12/2021

Primary Place of Work (Clause 5): Mercy Place - Rice Village 

Casual Remuneration (Clause 6): Classification: Personal Care Assistant Grade 3 Year 1

Salary: $27.2132 gross per hour exclusive of Mercy Health’s 
statutory obligations under Superannuation legislation.

Additional Terms & Conditions:
(if applicable)

Visa Conditions
 You maintaining eligibility to work and reside in 

Australia in accordance with the Department of Home 
Affairs Skilled graduates visa visa requirements 

 Registration approval from the Australian Health 
Practitioner Regulation Agency (AHPRA), where 
required by the position

 You obtaining any regulatory or licensing approvals to 
reside in Australia and perform the positon  

 You providing consent for Mercy Health to conduct 
regular Visa Entitlement Verification Online (VEVO) 
checks to ensure you have working rights in Australia



EMPLOYMENT SCHEDULE
CASUAL EMPLOYEE

VIC, NSW & QLD Aged Care Casual (V3.0_17-DEC-2019) 2

1. Position and Reporting Relationship
The Employment Schedule sets out the position in which you will be employed.

During the continuance of your employment you shall perform the duties set out in your position 
description, and also undertake such other duties as may be assigned to you by your manager or the 
Group Chief Executive Officer of Mercy Health.

2. Applicable Enterprise Agreement
Your conditions of employment will be as per the Enterprise Agreement (“the Enterprise Agreement”) set 
out in the Employment Schedule and applicable legislation.

The additional terms and conditions as set out in the attached Employment Schedule will also apply to 
your employment.

3. Nature of Employment
This Contract of Employment sets out the terms and conditions of your casual employment and is 
accompanied by an Employment Schedule.

4. Date of Commencement
Your employment will commence on the date set out in the Employment Schedule on a casual basis working 
as operational requirements deem necessary.

5. Place of Work
Your place of work is set out in the Employment Schedule and may also involve you undertaking work at 
Mercy Health facilities and other locations as circumstances warrant.

6. Remuneration

a) Classification and Salary
Your classification and salary are set out in the Employment Schedule.

In accordance with the Enterprise Agreement you will be paid a casual loading which is in lieu of any 
entitlement associated with permanent employment including paid annual leave, paid sick leave and 
other paid entitlements.

b) Salary Packaging
You will have access to salary packaging in accordance with Fringe Benefits Tax legislation and the Mercy 
Health Flexible Remuneration Packaging Policy. Please refer to the policy for the maximum limits 
available under employment arrangements. It should be noted that in the event of changes to Fringe 
Benefits Tax legislation, there is no automatic compensation for the loss of benefits that Mercy Health 
enjoys under the current Fringe Benefits Act.

c) Superannuation
The employer superannuation contribution in this contract is calculated in accordance with the
Superannuation Guarantee (Administration) Act 1992.

The employer contribution will be made to a complying superannuation fund that you nominate. It is up to 
you to provide Mercy Health with the relevant information and details of this fund. A Superannuation - 
Standard Choice Form is attached for your convenience. If you decide not to choose a superannuation 
fund or fail to notify the organisation in writing of your choice prior to your first pay cycle, Mercy Health will 
offer Catholic Super as the default fund.



VIC, NSW & QLD Aged Care Casual (V3.0_17-DEC-2019) 3

d) Pay Period
Your cash salary will be paid fortnightly in arrears to a bank account or accounts nominated by you.

7. Employment Requirements

a) Police Record Check
Your employment is subject to a satisfactory Police Record Check being provided to Mercy Health 
prior to your commencement. In the event the Police Record Check is unsuccessful or not sighted by 
your Manager prior to the commencement date of this contract, Mercy Health reserves the right to 
withdraw this employment offer.

The Police Record Check is to be obtained at your expense. Satisfactory, ongoing, three-yearly Police 
Checks obtained at your expense will be required as per the Aged Care Act 1997 (Cth).

You are obliged to disclose any relevant criminal charges or convictions which would disqualify you from 
being employed in the period between the three (3) yearly checks.

You are required to read and comply with Mercy Health’s Police Record Check Policy and Procedure 
containing information relating to the types of offences which would disqualify you from employment and 
your obligations whilst employed with Mercy Health.

b) Health Practitioner Registration
If the position requires you hold a registration you agree to maintain this as defined in the Health Practitioner 
Regulation National Law Act 2009 and to provide proof of registration prior to commencement and 
during your employment, including information on any pending or placed restrictions or conditions.

In the event you cease to hold your registration or this is suspended, you accept you will be stood 
down from the position until evidence of current registration has been provided to the satisfaction of 
Mercy Health.

8. Hours of Work
Shift(s) will be offered as deemed necessary to fulfil operational requirements. However, you may be 
asked to assist in other areas, vary your working times, hours and perform tasks, which are consistent with 
your skills and abilities.

If employed in Victoria, at commencement of employment you will be required to register on the time and 
attendance electronic system using the Biometric scanning system. Mercy Health reserves the right to 
withdraw this offer of employment if you do not register at commencement of employment.

9. Leave
You are entitled to unpaid carers leave, unpaid compassionate leave and other leave entitlements in 
accordance with the Enterprise Agreement and the Fair Work Act 2009 (Cth).

10. Mercy Values, Code of Conduct, Policies and Procedures
Mercy Health has a number of documents that detail expected standards of behaviour and deal with 
workplace issues. You are required to be familiar with the Code of Conduct; and Policies and 
Procedures and to comply with them. These documents may be amended by Mercy Health from time to 
time. Whilst you are required to comply with these documents they are not incorporated into, or 
otherwise included into, your contract of employment with Mercy Health (including this contract).
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11. Workplace Surveillance
In accordance with the Workplace Surveillance Act 2005 (NSW), Mercy Health seeks to advise you that 
it currently uses CCTV to monitor public spaces within its NSW sites. The cameras are programmed to 
continually record (vision only) 24 hours per day 7 days per week. Signs will indicate where cameras are 
in operation and all cameras will be visible to employees, residents and visitors to the site. 

12. Performance Review and Mandatory Competencies
Mercy Health shall conduct a formal review of your performance on an annual basis. You must co- 
operate fully with Mercy Health’s performance review procedures.

You are required on commencement and then annually thereafter to complete the mandatory 
organisational competencies and relevant role related competencies as defined in the Mercy Health 
Learning Ladder Framework.

13. Termination
Mercy Health may terminate your employment in accordance with the Enterprise Agreement and the
Fair Work Act 2009 Cth).

14. Return of Company Property
Upon termination of your employment, all property, materials and items issued to you and/or belonging to 
Mercy Health or any related entities of Mercy Health, including but not limited to office keys, mobile phone, 
business cards, documents or records of any nature held by you, computers, papers, electronic storage 
devices, and any other items in your possession or otherwise under your control which belong to Mercy 
Health must be immediately returned to Mercy Health.

15. Confidentiality
In the course of your employment, you will have access to and will encounter information relating to 
Mercy Health and its business and assets. You must treat all information as confidential. You must only 
use, copy and reproduce this information for purposes directly associated with your employment with 
Mercy Health. You must do all things necessary to safeguard the confidentiality of this information, in 
particular by ensuring that it is stored properly and securely. Upon termination of your employment, you 
must return to Mercy Health all documents or copies of documents containing this information.

Your confidentiality obligations do not apply to information, which is within the public domain, other than 
as a result of a breach by any person of their obligations of confidence.

16. Intellectual Property
This contract requires that you assign to Mercy Health all intellectual property rights in the works 
created by you during your employment with Mercy Health (refer to Code of Conduct).

17. Moral Rights
It is a condition of employment that you confirm that you will not exert your moral rights during your 
employment with Mercy Health.

18. Variation
This Agreement may be varied at any time while it is in operation, by written agreement between you and 
Mercy Health.

19. Entire Agreement
The Employment Schedule, Terms and Conditions of Employment, together with the attached letter, and 
documents contain the entire understanding between you and Mercy Health concerning the 
employment and supersede all prior communications between the parties.
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Acceptance by Employee
I have read and understood the terms and conditions set out in this Contract of Employment and agree to 
be bound by them as well as the specific terms and conditions set out in the Employment Schedule.

Signature:    ……………………………………………. Date: ……………………

Name (please print): ……………………………….. (the Employee)
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Date: 18/08/2021 

 

Joining Letter 
 

To, 

B Pooja 

836, Janta Flats, G.T.B Enclave 

Delhi - 110093 

Dear Pooja, 

Congratulations! 

We are pleased to confirm that Nightingale Institute of Nursing, Noida run by Nightingale 

Education Society would like to offer you the position of Lecturer in Community Health 

Nursing department. This letter confirms our offer of employment to you commencing from 

18th August 2021. 

Also, this is to mention that you've accepted our offer to earn consolidated salary of 

Rs.28,000/= (Twenty Eight Thousand only) per month for this position during your final 

interview. Also, we've already discussed at large regarding other terms and conditions of your 

employment in our institution.  

The detailed terms and conditions stated explicitly below are to be followed during your 

tenure.  

 

1. Probation/Confirmation: You will be on a Probation period for the Six months. Based on 

your performance your services will be confirmed with the Organisation after six months. 

 

2. During the probation period your services can be terminated with seven-day notice on 

either side and without any reasons whatsoever. If your services are found satisfactory during 

the probation period, you will be confirmed in the present position and thereafter your 

services can be terminated on one month notice on either side. 

 

Contd…  
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3. Absence for a continuous period of ten days without prior approval of the Principal/HOD 

HR, (including overstay on leave) would result in your losing your lien on the service and the 

same shall automatically come to an end without any notice or intimation. 

 

4. Your appointment is based on the understanding that all the information, documentation i.e. 

authenticity of all your original certificates of education, ID proof, experience, salary and 

perquisites drawn earlier etc. provided by you is correct, true and complete. 

 

5. This appointment letter is being issued to you on the basis of the information and 

particulars furnished by you in your application (including bio-data), at the time of your 

interview and subsequent discussions. If it transpires that you have made a false statement (or 

have not disclosed a material fact) resulting in your being offered this appointment, the 

Management may take such action as it deems fit in its sole discretion, including termination 

of your employment. 

 

6. Leave: You will be eligible to the benefits of the Institute's Leave Rules on your 

confirmation in the Institute's service. Detailed service rules are enclosed herewith in 

Annexure II. 

 

7. During the period of your employment with the Institute you will devote full time to the 

work of the Institute. Further, you will not take up any other employment or assignment or 

any office, honorary or for any consideration, in cash, kind or otherwise, without the prior 

written permission of the Institute. 

 

8. You will not (except in the normal course of the Institute's business) publish any article or 

statement, deliver any lecture or broadcast or make any communication to the press, 

including magazine publication relating to the Institute's confidential content or to any matter 

with which the Institute may be concerned, unless you have previously applied to and 

obtained the written permission from the Institute. 

 

9. You will be required to maintain utmost confidentiality in respect of documents, academic 

planning, software packages and licenses, Institute's polices, and human assets profiles. 

 

10. Any of our academic or other important information which might come into your 

possession during the continuance of your service with us shall not be disclosed, divulged or 

made public by you even thereafter. 

 

11. If at any time in our opinion—which is final in this matter—you are found non-performer 

or guilty of dishonesty, disobedience, disorderly behaviour, negligence, indiscipline, absence 
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from duty without permission or any other conduct considered by us a deterrent to our 

interest or in violation of one or more terms of this letter, your services may be terminated 

without notice and on account of reason of any of the acts or omission and the Institute shall 

be entitled to recover the damages from you. 

 

12. You will be responsible for safekeeping and return in good condition and order of all 

Academic/Labs' articles which may be in your use, custody or charge. 

 

13. You will be required to comply with all such rules and regulations as the Institute may 

frame from time to time. 

 

Please sign and return to the undersigned the duplicate copy of this letter signifying your 

acceptance. 

 

We welcome you to the Institute and look forward to a fruitful collaboration! 

 

With best wishes, 

 

For Nightingale Institute of Nursing, Noida. 

 

 

Sushama Sharma 

(HOD, HR & ADMIN) 

 

 



 

  

 

 

 

01/10/2021 
 

Amber Fatima, 
Q. No.686, Sec-4, Timarpur, Delhi-110054 

Subject: Employment Letter (Project Linked) 
 
Dear Amber Fatima, 
 

Reference your application and your subsequent interview held wherein you have expressed your desire and 
willingness to provide your services to our Organisation (also referred to as CISSD). We are a voluntary charitable 
Organisation engaged in the mission of helping vulnerable communities in India, engaged in several projects pan-
India.  
 

As a part of our said activities and the projects, we are pleased to appoint you as Nurse Mentor Supervisor (CEmONC) 
Grade – F, under the Fund “Continue Technical Support to GoB to Reduce Maternal & neonatal Mortality (MNH II)”, 
in CISSD. You will report to DRU - Team Lead, Bihar Technical Support Program. 
 
A detailed JD is as annexed. 
 
Your employment shall be subject to the following terms and conditions:  
  
1. TENURE 
Your employment would be for a fixed period commencing from the date you join our services i.e. 01/10/2021, which 
shall expire and automatically stand terminated on the close of working hours of 31/03/2022. The parties may, 
however, by mutual agreement in writing, further extend the said period of employment, provided in no case the 
period of employment shall go beyond the life of the said Continue Technical Support to GoB to Reduce Maternal & 
neonatal Mortality (MNH II) project.  
 

However, in case the said project for whatsoever reason comes to an end prior to the expiry of your employment in 
the said project; your services will also automatically cease as on the last day of expiry of the said project. Similarly, 
in case the size of the project is required to be reduced at any time, for whatsoever reason, then the Organization 
may terminate your services by giving you one month’s notice or pay in lieu thereof.  
 

2. PROBATION 
You will be initially placed on an assessment period of three (3) months commencing from 01/10/2021, in order to 
evaluate your suitability and competence to meet the position requirements, failing which, the Management has  
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the discretion to extend your said period of probation for a further three (3) months. On your successful completion 
of your probation period or extended probation period, you will be issued a letter confirming your employment in 
our Organisation. During the probation period and any extension thereof, either party can terminate this employment 
by giving seven (7) days prior notice or notice pay in lieu thereof. The Management reserves its right to waive the 
required notice period and handover clause in case of resignation, without any payment in lieu of pending notice 
period.  
 
3. REMUNERATION 
That the Organization shall pay you remuneration as per salary structure attached herewith in Annexure A. 
  
4. SERVICE RULES  
You shall be governed by the rules contained in our Human Resource Policy Manual in so far as the same are 
applicable to you and in respect of the matters which are not specifically provided herein. You are required to 
carefully read and familiarize yourself with the CISSD Human Resource Policy Manual. The Organisation is entitled to 
revise/amend/modify the said rules and the revised/amended/modified rules would govern you. In case you require 
to seek any clarification, you may kindly contact the Human Resource Department.  
 
5. TERMINATION 
(i) Your services shall stand terminated automatically without any notice on the conclusion of your fixed term of 

employment as stated above. Further, your employment is co-terminus with Continue Technical Support to GoB 
to Reduce Maternal & neonatal Mortality (MNH II) project. Hence, if for any reason whatsoever, the said project 
is discontinued prior to its scheduled end date, then your employment will also stand automatically terminated.  
 

(ii) Once confirmed, either party may terminate this employment without assigning any reason, at any time by either 
party by giving one (1) month notice or salary in lieu thereof. The Management reserves the right to ask you to 
complete the task at hand prior before separation from CISSD and that you shall be bound to comply with the 
condition. You will be required to furnish a No Dues Certificate duly signed by the authorized person before 
separation; to enable the Management to settle your dues in full & final. In case of resignation, the Management 
reserves the right to forgo the required notice period and handover clause, without any payment in lieu of 
pending notice period.  
 

(iii) Your services may be terminated by the Management in case of shortage of funds in a project, discontinuation 
of funding or any other budgetary constraints, by giving you one (1) month’s notice or payment in lieu thereof. 
 

(iv) Your services may be terminated by the Management with immediate effect without any notice or notice pay in 
case you indulge in any act of misconduct inter alia those mentioned below viz: 

a. Conflict of interest 
b. Fraud 
c. Dishonesty 
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d. Disobedience 
e. Indiscipline 
f. Disorderly behavior 
g. An act of Sexual Harassment, exploitation or abuse in any form including child abuse 
h. An act of moral turpitude  
i. Absence from duty without prior permission, authorization or sanction 
j.  Violation of any other Policy/ Rule/ Regulation, terms and conditions or committing any other misconduct.   
*Note: This list is merely illustrative and not exhaustive.  
 

V) Your services are liable to be terminated without any notice, if any information tendered by you in your 
Application and / or other documents submitted by you for employment on the basis of which this appointment 
is made, is found to be false, misleading or certain facts are found to have been omitted or exaggerated.  

6. CONFIDENTIALITY 
(i) You shall ensure that there is no unauthorized access to or disclosure of confidential data of any other 

organisation during the conduct of your official duties with us. Therefore, no unauthorized confidential data 
from other organisations will be kept or copied onto CISSD official computers, laptops, servers at any time during 
the course of your employment with us.  
 

(ii) All records, files, documents and materials, or copies thereof, relating to CISSD, which you prepare, or use, or 
come into contact with, shall be and remain the sole property of CISSD, as the case may be, and shall be promptly 
returned to us upon the cessation of your employment with us. 
 

(iii) You shall not, during your employment hereunder or at any time thereafter, divulge or disclose any confidential 
information as to the working or affairs of CISSD or its Partners, associates or any of their interests, operations, 
plans, methods, protocols or confidential practices and processes or the data and information relating to 
personnel, vendor or donor of CISSD, obtained by you during your employment, to any person whomsoever or 
make any use of such information for your own purpose or for any purpose other than that of CISSD. You shall, 
during the continuance of your employment hereunder, use your endeavors to prevent any other person from 
doing so. You shall not communicate to the public, any newspapers, social media and the like; at any time, any 
information or documents, official or otherwise relating to the Organisation. This restriction shall equally apply 
after cessation of your employment with CISSD and at all the time thereafter and shall remain enforceable for 
all the time, failing which CISSD will take necessary legal action against you. 

7. EXCLUSIVITY 
You will be a whole-time employee of our Organisation, and during your employment with us, you will not engage 
yourself in any other works or occupation directly or indirectly, part–time or full–time, honorary or otherwise; unless 
permitted in writing to do so by the Management.  
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8. PROPRIETARY RIGHTS 
Any intellectual property pertaining to the Organisations activities created by you or jointly with any other person 
during the course of your employment shall become the sole property of the Organization and you shall have no 
claim over the same. This shall also apply to all correspondence that you may have with other Organizations in 
connection with our activities. Further, if registration or any statutory protection is required qua such work, then you 
will be required to assist the Organisation in obtaining the requisite statutory protection. 
 
9. CONFLICT OF INTEREST 
CISSD Organisation policy discourages employment of immediate family members or close social or business 
associates. As per the policy, you are required to sign and submit the Code of Ethics & Conduct as well as Conflict of 
Interest statement as attached.  
  
10. TRANSFER 
You will be initially posted at Nawada, Bihar but the Management, at its discretion, will be entitled to transfer your 
services to any place in India for working and/or in any matter relating to its Programs and Projects which may be in 
operation now or in the future. Your refusal to comply with such lawful and reasonable instructions of the 
Management shall warrant your termination without notice. 
  
11. DISPUTE RESOLUTION 
Any dispute pertaining to your employment would be subject to the exclusive jurisdiction of the Courts at Delhi only.  
  
For and on behalf of   
CARE India Solutions for Sustainable Development  

  
 Anup Gopalakrishnan Nair 
Deputy Director - HR  
 
Received & Accepted 
____________________________ 
Amber Fatima 

 
Witnesses: 

 
1. _______________________ 
 
2. _______________________ 
 
Copy:    Sunil Babu, Chief of Party, CISSD Bihar 
     PCF- 23326 
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ANNEXURE A 
 

Name Amber Fatima 
Designation Nurse Mentor Supervisor (CEmONC) 
Grade F 
Project Continue Technical Support to GoB to Reduce Maternal & neonatal 

Mortality (MNH II) 
Department Projects 
Location Nawada, Bihar 
DETAILS  AMOUNT(RS)   
  Per Month Per Annum   Remarks 
MONTHLY COMPONENTS       
Basic 32667 392000   
HRA 13067 156800   
Other Allowance 2888 34660  
Transportation 1600 19200  
Provident Fund 3920 47040  As per the HR Policy 
SUB TOTAL    54142 649700   
Flexible Components 11192 134300   
Special Allowance*  80000  
Gratuity As per policy  
Group Mediclaim As per policy  
Term Insurance As per policy  
Personal Accident 
Insurance 

As per policy  

ANNUAL COMPENSATION      864000   
TDS as appropriate on taxable income will be deducted in accordance with the prevalent Finance 
Act of the relevant year. 

Compensation is highly confidential and should be discussed with HR only. 
*Special Allowance will continue as long as you are associated with expanded BMGF funded 
projects in Bihar & Jharkhand. 

 
For and on behalf of  
CARE India Solutions for Sustainable Development 

 
Anup Gopalakrishnan Nair 
Deputy Director - HR  
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ANZ ST. STEPHEN'S HOSPITAL 
Tis Hazari, Delhi-110054 

An 150 9001, 14001 and BSOHSAS 18001 Cerified Institution 

Tel. : 23957977, 23958005, 23977930, 23982978, 23983580, 23983573-74, 23966021-27 

Fax: 23932412: E-mail: shdelhi@gmail.com Website: www.ststephenshospital.org 

ESTD. IN 1885 

Ref. No.SSH/PERS/2022 

Ms. Harshita, 
14 FEB 202 Flat No.164-D, Pocket-A, 

Dilshad Garden, Delhi-95.

Dear Ms. Harshita,

With reference to your application and subsequent interview held on 07.01.2022, we are pleased to 

appoint you on contract basis in the St. Stephen's Hospital College of Nursing, Delhi on the following

terms and conditions with effect from 14.02.2022. 

You will be designated as Tutor. 
You will be paid a consolidated salary of Rs45,000/-(Rupees forty five thousand) only per 

1 

2. 

month. 

You will be on contract for a period of one year and your contractual appointment shall 
come to an automatic end on the expiry of one year, unless extended in writing by the 

Management. 
You will be eligible for a total of 20 days leaves for a period of one year which can be 
availed on pro-rata basis. The unavailed leaves can neither be accumulated nor encashed 

and shall stand lapsed at the end of the contract. 

You will not be eligible for Medical Assistance. 

3. 

4. 

5. 
You may be transferred according to the exigencies of work at the discretion of the 

management from one section/depårtment to another, from one shift to the other or from 

one centre of the hospital to another centre. 

6. 

During the contract, one month's notice or one month's salary in lieu of notice period is 

required for termination of service from either side, at any time during the service period. 

The management shall not assign any reason for termination of service. 

7. 

It is made clear that since your appointnment is on contract basis for a period of one year 
and your starting wages is more than the statutory limit, you shall not be eligible to become 

P.F. member as per the rules. 

You will abide by the existing "St. Stephen's Hospital Employees' Service Rules" and 
"St. Stephen's Hospital Conduct Rules" of the Hospital and also those changes and 
amendments that may be introduced by the management from time to time. The copies of 

the same are available in the Library for reference. It is expected that you will read the 

same. The decision of the Director shall be final in all matters. 

8. 

9. 

You are required to deposit Rs.10,000/- (Rupees ten thousand) in cash as security deposit 
at the time of joining and this money shall be refunded to you on completion of your term 

or if you are relieved by the Hospital before completion of your term. In the event of your 

leaving the services before completion of the contract period of one year, the deposit shall 

be forfeited. 

10. 

11. This appointment is subject to satisfactory result of medical check up in this hospital. 

Please let us have your acceptance in writing. 

Yours sincerely, 

Dr. Sudhir C. Joseph 

Director 



 

                                                             

 

 
AL/112021/TB/0172 

 

Preeti Lata Singh 

 

E-17 Budh Vihar Badarpur, New Delhi-110044 

SUB: APPOINTMENT LETTER FOR THE POSITION OF ANALYST 

 

Dear Preeti, 

 
We are pleased to inform you that you are appointed as Analyst – Technology Research & Advisory in our 

company with immediate effect. During this period, your Total Annual Cost to the company will be Rupees Seven 

Lakh Forty-Seven Thousand Five Hundred Only (Rs. 7,47,500/-). (Rs. 6,50,000/- fixed + 15% Performance 

linked bonus* of fixed). *Performance bonus will be based on your performance & company's performance. 

Your appointment becomes effective from the date of your joining the services of the company which should be no 

later than the mentioned date of joining i.e. February 14, 2022.  

 
1. CONFIRMATION:  We do not have any probation period clause; you will be confirmed from the 1st day of 

your joining. You will be entitled to leave and other perquisites as enshrined in Aranca HR Policy Manual. 
 
2. RULES AND REGULATIONS: The Service Rules and Regulations, which may be brought in force or 

amended from time to time as applicable to all employees of the company, will govern your services. 
 

3. GENERAL: During the course of your employment you will employ yourself efficiently, honestly, faithfully 

and to the best of your ability and shall devote your whole time and attention to promote the interest of 
the company and generally carry out duties and work as assigned to you and shall obey and comply with 
all the lawful orders and directions given to you by the concerned superiors in the company. 

 
4. PLACE OF POSTING AND TRANSFER: Your posting at present is at Gurgaon.  During your 

employment with this company, you may be posted or transferred/attached to any other affiliated company 
or to any of the offices/subsidiaries/units/ associate offices of the company, to any town city in India or 
abroad at the sole discretion of the management. While working in another company on 
transferred/attached, you shall be entitled to emoluments and   perks as applicable in transferred / 
attached company and for all purposes you shall be deemed to be employed in the company 
transferred/attached. 
 
 

5. MORAL RESPONSIBILITY & HONESTY: You are expected to deal with the company’s money, material 

and documents with utmost honesty and professional ethics. Your services may be dispensed with any 
time without any prior notice if you are found guilty of gross indiscipline, fraud misappropriation or acting 
against the interest of the company. 

 
 
 
 
 
 
(Signature of Employee) 
 

 
 
 
 
 

 



 

                                                             

6. CONFIDENTIALITY AND NON-DISCLOSURE: Employees have an obligation not to disclose, without 

consent, any secrets or confidential firm information that is developed or received during the course of 
their employment.  This includes significant or confidential client information, observations, discoveries, 
inventions, ideas, client names, proprietary clients of company information etc. Serious note would be 
taken of any deviance. 

 
7. OTHER EMPLOYMENTS: During the period of your employment you will not work directly or indirectly 

for any other person, firm, company or organisation whether with or without remuneration nor will you 
engage yourself or be interested directly in any trade or business, either as employer employee partner 
or any other capacity.  

 
8. NON-SOLICITATION: You will agree that you will not take up any type of assignment by whatever name 

called like employment, retainership, consultant, advisor etc. with the company’s clients while working on 
any client project, during the tenure of the project and during a period of one year from the date of 
completion of such projects, or till your tenure with the company gets over, whichever is later, without prior 
written permission of the company. 
 

9. INVENTION & DISCOVERIES: While employed with the company, you promptly disclose to it and assign 

to it your interest in any invention, improvement or discovery made or conceived by you either alone or 
jointly with others, which arises out of any proceeding relating to such invention, movement or discovery 
and in obtaining domestic and foreign patent or other protection covering the same.  

 
10. MEDICAL FITNESS: You are required to maintain yourself in a state of medical/ physical/mental fitness 

and ensure regular check-ups. Any neglect on your part in maintaining good health may render you 
medically unfit for the service.  In such a case your services are liable for termination, notwithstanding 
other conditions mentioned in the letter or otherwise. 

 
11. EXAMS AND COURSES: In case you intend to appear in some examination or wish to attend some 

classes while working with the organisation, you are required to obtain written permission for the same 
giving full details including time frame involved.  

 
13. NOTICE PERIOD:  

 
a) You are required to give two-month notice if you wish to discontinue your services with the 

organization. However, relieving you at your request and giving salary in lieu of two-month notice, will 
be at the sole discretion of the company. 

 
b)   Your services are liable to be discontinued after giving two-month notice or salary in lieu there-of, at 

the discretion of Company. 

 
 

14. SECRECY: 
 

a)  You will not give anyone, by word of mouth, writing, facsimile any devices or otherwise any particulars 
or details, which you acquire during the course of your employment of our working systems, technical 
know-how, security arrangement, administrative and/ or organisation matters of our and our clients 
whether confidential secret or otherwise, either during your employment with Company or afterwards. 

 
b)  Please note that the terms and conditions of your employment as stipulated here-with or to be 

intimated hereafter, are to be treated as strictly confidential and you are not to divulge its contents to 
any employee of the company or any other person connected with the company. 

 
You are advised to read this letter carefully and if the terms and conditions are acceptable to you please sign the 
duplicate copy as a token of your having understood and accepted the same. 

With Best Wishes, 

For ARANCA (Mumbai) Private Ltd.,          
 

 
 
S. Kannan        (Signature of employee) 
CEO 
 
 



 

                                                             

 
 

I..............................................................................have read and understood thoroughly the rules of services and 

the above terms of my appointment of my service. I do hereby agree with all terms as stated in this letter and that 

I shall abide by all general rules of my service which are now or may hereafter be in force, and accordingly I accept 

my appointment of my service with Aranca.  

 

 

EMPLOYEE’S SIGNATURE IN FULL 

 
PLACE: __________________  
 

DATE: ____________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

                                                             

 

ARANCA (MUMBAI) PVT LTD 
Name  Preeti Lata Singh 

Designation Analyst 

Department Technology Research & Advisory 

Level L2 

CTC Breakup 
Fixed Salary (A) 

Component Monthly Annually 

Basic 18958 227500 

HRA 9479 113750 

LTA 1667 20000 

Special Allowance 19763 237150 

Total 49867 598400 

Retiral (B) 

Provident Fund (Employer) 1800 21600 

Total 1800 21600 

Optional Reimbursement (C) 

Meal Coupons 2500 30000 

Total 2500 30000 

Fixed CTC (A+B+C) 54167 650000 

Performance Linked Pay (D)   97500 

Total CTC (A+B+C+D)   747500 

Other Benefits 

Gratuity 911 10937 

Group Medical Coverage (GMC) (Self + Spouse + 2 
Dependent Children)   300000 

Group Personal Accident (GPA)   500000 

Group term life insurance (GTL)   1000000 

Note:    

         * - LTA can be claimed twice in a slab of four calendar year (Current slab is 2018-2021).

         # - Reimbursement components are non-taxable, on submission of bills.

 

 

 

 

 

 

 

 



 

                                                             

 

 

Annexure-I 

 

DOCUMENT CHECKLIST – JOINING FORMALITIES 

 

Sr. 

No. 
List of Documents 

1. Education certificates (SSC, HSC, Graduation & Post Graduation) 

2. Experience certificates (at least 2 previous employments, as applicable) 

3. Pay slips for the last three months from your previous organization (if applicable) 

4. F&F statement / Tax computation sheet for the current financial year (if applicable) 

5. Identity proof (Copy of Passport/ Driving License / Voter ID) 

6. AADHAR card copy 

7. 5 Colour Photographs (with Red background only) 

8. PAN Card for salary account opening (2 copies) 
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