OFFICE OF THE CONTROLLER OF EXAMINATIONS
Jamia Hamdard
Hamdard Nagar, New Delhi

JH/Exams./2021
December 2, 2021

NOTIFICATION

Guidelines for Choice Based Credit System (CBCS) And

Online SWAYAM (Study Webs of Active-Learning For
Young Aspiring Minds/ MOOCs (Massive Open Online

Courses) Courses-2021.

Subject:

Please find enclosed herewith the Guidelines for Choice Based Credit System

(CBCS) And Online SWAYAM (Study Webs of Active-Learning For Young
Aspiring Minds/ MOOCs (Massive Open Online Courses) Courses-2021
These Guicelines have been passed by the The 168" Meeting of the Standing

Committee of the Academic Council [SC 158 (6)] dated 12.10.2021.

As per the decision of the SC of the Academic Council, it is requested to all
Deans of Schools and concerned Heads of the Departments to incorporate

these Guidelines in Byelaws of all Programmes of their Schools/

Departments. In case any obscurity or difficulty, Prof. S. Raisuddin,

Director, IQAC or undersigned may be contacted. (/\5
\ SLULV\
(Mirza Vaz@Hkssalix)‘
Controller of Examinations
Copy to:

All Deans of Schools
Prof. S. Raisuddin, Directior, IQAC

l.

2

3. Head, Department of Rehabilitation Sciences

4. Head, Department of Computer Sciences

5. Principal, Rufaida College of Nursing

6. All Heads of the Departments of School of Chemical & Life Sciences
7. Head, Department of Islamic Studies, SHSS

8. Head, Department of Management, SMBS

9. Head, Department of Health Management, SMBS

I

0. PS to Vice Chancellor (For information please)
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HAMDARD N.-\G.-\R, NEW DELI

SWAY AM (STUDY WEBS OF \( TIVE-LEARNING FOR YOUNG ASPIRING MINDS)/
MOOCs (MASSIVE OPEN ONLINE COURSES) COURSES -2021

GUIDELINES FOR_ CHOICE BASED CREDIT SYSTEM (CBCS) AND ONL LINE

Jamia Hamdard has already adopted CBCS regulations based on UGC guidelines in 29™
Meeting of the Academic Council held on 10.8.2015. These Regulations are implemented
tor all the programmes of the University except for the programmes which are covered by
regulatory councils and council regulations. If there are no any specific regulations from
the (‘mmciVBomi/Statutory Body, then Jamia Hamdard regulations should be
implemented. In continuation of adopted CBCS Regulations in 2015, detailed guidelines
with some modifications are mentioned here in view of the SWAYAM (Study Webs of
Active-Leamning for Young Aspiring Minds)/MOOCs (Massive Open Online Courses)
Online Courses under Govt. of India’s NEP (New Education Policy) adopted by the UGC
(University Grants Commission). These Guidelines are broadly based on ‘UGC
Guidelines on Adoption of Choice Based Credit System’ passed by the 29" Academic
Council dated 10.8.2015, Implementation of the Choice Based Credit System’ dated
27.1.2015, Status Report about Implementation of the Choice Based Credit System
(CBCS) in Jamia Hamdard passed by the 20 Academic Council dated 10.82015, UGC
Instrucnonal Template for Facrhtatmg Implementanon of Choice Based Credrt System;

UGC Reoulanons on memum Course Cumculum for Undergraduate Courses Under
Choice Based Credit System'2019. -

A N b

The CBCS provides an opportunity for the students to choose courses ﬁ*or‘n the prescribed
courses comprising core, elective/minor or skill based courses. The Choice Based Credit
System (CBCS) enables a student to obtain a degree by accumulatmg prescnbed number
of credits. The number of credits earned by the student reflects the knowledge or skill
acquired. Credits are assigned to each course based on the contents. The student also has
choice in selecting courses out of those offered by various departments. The grade point

camed in each course reflects the student’s proficiency.The CBCS enables the students to

cam credits across departments and provides flexibility in duration to complete a
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examinations, Jamia Hamdard has already formulated the guldell

following the UGC Guidelines for the same.

DEFINITION OF KEY CONCEPTS

Academlc Year: The duratlon of two- consecutrve (one odd and. one even) semesters

‘ constltute one,academlc year.

Chmce Based Credit System (CBCS): The CBCS prowdes chorce for students to

select from the prescribed courses (core courses, discipline spec1ﬁc electrves genenc ,

electrve ability enhancement  compulsory courses, skill enhancement courses,

mandatory n0n-CGPA courses etc.).

v . . . . = .
.ot C . e - ) . . -
o > C

L Template' CBCS templates suggested by UGC for dlfferent UG and PG programmes
whrch provide. gurdehnes for course structure dnd Syllabus P ey o -
- Program: An educational program leading to award of a degree, diploma or certificate..

Programme Outcome PO: This is Graduate/Post Graduate Attributes of tlxe'st:udent. :
These are statements that defines outcomes of a. program which make students realize
the fact that the. knowledge and techniques learnt in this course has d1rect implication

for the betterment of society and its sustainability.

. .. ) - e ————————————
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Course Outcome CO: Course Learning

nents that define the knowledge, skills, and

Outcomes  are specific and measurable

stater attitudes learners will demonstrate by

the completion of a course.

. ‘Do o te o ~
Course: Usually referred to, as Paper’ is a component of a program. All courses need

not carry the same weight. However, the courses of same nature would have uniform
credit pattern for wider choice and mobility of students in opting the

course should define learning objectives and learning outcomes. A course may be

designed to comprise lectures, tutorials, laboratory work, field work, outreach activities,

courses. Kach

project work, vocational training, viva, seminars, term papers, assignments,

presentations, self-study etc, or a combination of some of these.

Credit Based Semester System (CBSS): Under the CBSS, the requirement for award
of degree or diploma or certificate has been prescribed in terms of number of credits to

be completed by each student. L-T-P: The prescribed hours/week during a semester
for Lecture-Tutorial-Practical (L-T-P) to a particular course.

Theory classes shall have a ooivc_moé component of lectures and tutorials. The
faculty members are to use a variety of pedagogical tools ranging from conventional
lecture' mode to more meQESQ and aaaosmn.m:oz aor:_asnm with-new Bnnﬂo% of
Sunvsm :msm Ko—so_om_nm

T, LSRR el v b

Practical work refers to lab work, project work, field/industry visit, "8_95:@ practice,
internship, field vao.mosu (concurrent  fieldwork, individual conference; group
conference, seminar presentation and skill lab), and media lab, block placement and

like discipline specific components.

Credit(C): A unit by which the course work is measured, It determines the number of

hours of instructions required per week. One credit is equivalent to one hour of

teaching (lecture or tutorial) or two hours of practical work/field work per week. For

w_vmmm




' ) -1-0 shall be equivalent t, Q
example a course with assigned weekly L T-P: 3-0-2 or 3-}-0'¢ i ° 4
credits. ' '
A SIX (6) credits theory course requires a minimum duration pf 90 lrours of eac ing in

a semester (1credit/hour*6hotirs/week*15 weelrs).

A FOUR (4) credits theory course requires a minimum dura'ti:m1 of 60 hours Of teacl’lln g

in a semester (1credit/hour*4hours/week*15 weeks).

A TWO(2) credits theory course requires a minimum duration of 30 hours of teachmg
¢

in a semester (1 credxt/lhour*Zhours/week*lS weeks). A twao credits Dractlcal course

requires a minimum "duration of 60 hours of practlcal work in a semester

(1credit/2hours*2hours/week*15 weeks).

Letter Grade (LG) It is an index of the performance of students ina saJd course
Grades are denoted by letters O, A+, A, B+, B, C, P and F The Letter Grades Grade
Pomts and scale of UGC have been adopted in JamiaHamdard. Grading is done using
Letter Grades as qualitative measure of achievement in each Course hke o)
(Outstandmg) A+ (Excellent) A (Very Good), B+ (Good), B (Above Average) C
© (Average), P (Pass), F (Fail) and Ab (Absent), based on the percentage (%) of marks'
' scored in (CIE+SEE) of the Course and conversion to Grade. o |

Ld -_.'.._ e

~Grade Pomt (GP) It is a numencal welght allotted to each letter grade o a lO-pomt
Riccle scale viz. 0=10, A¥=09, A=08, B+=07, B=06,€=05, 1‘&04 F=00 &. Ab=00:"

S l‘ . ’ X
Credrt Point (CP): The numerical value obtained by multlplymg the grade pomt (GP)
-by the no. of credlt (C) of the respective course'i.e. CP=GP X C. - S

Cumulative Grade Point Average (CGPA): It is a measure of overall cu.mulatxve
performance of a student over all semesters. The CGPA is the ratio of total credlt pomts

secured by a student in various courses in all semesters and the sum of the total credits
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of all courses in all the semesters. It is expressed upto two decimal places.

Semester Grade Point Average (SGPA): It is a measure of performance of Worlc"dorte .
' in a semester. It is ratio of total credit points (CPs) secured by a student in Van0us

courses registered in a semester and the total course credits taken dunng that semester '
It shall be expressed upto two decimal places.

| Semester: Each semester shall consist of 15-18 weeks of acadermc work eqmvalent to" RO

| 90/100 actual teaching days. The odd semester may be scheduled from July to"_.f" V
~ ! December and even semester from January to June.

Program Span (PS): It is the maximum duration in which student has to complete the
programme. It shall be additional two years after the duratlon of the programme (n+2)
where nis the duratlon of the programme.

o
Course Structure and Syllabus :
Apphcabrlrty CBCS will be implemented for all the prograpumes of Jarma Hamdard
except for those programmes where curriculums is framed and regulated bl regulatory
council/board. To. design the course structure guidelings are provrded in the templates
of vanous UG programmes in the UGC website. Basmg on thls Board of Studtes (BOS)

“should design the course structure by specifying course outcome and programme.
outcome o P v

- S,

v e e s ot

- oAAy e s
=5 L el

| 1 ’IheCourseStructure she.ll"i)rescrihe the mrmmum ’eliélbilltj;j"?Serhester wrse '
list of courses, including, Theory, Laboratory, Field work, Project work etc.,
X and total credits -for each Programme of Study. ’Ihe Programme Spectﬁc

g outcome should be clearly spelt out in the course structure% R

Tremin Tinime e
S e vl

I S

2. Detarled syllabus for all courses offered by the Department shall be prepaIed
in a specific number of units along with full details of Text. Books Reference

J Boo_ks, Web based resources, Reference of papers, . e-Books Puthhed

- . 5|Page




and made avallable to

Reports, Monographs,
students. Course outcome of each

teachers and B

should be clearly mentioned in the course struc ' |
| | two digits
Each course shall have a title and a unique coursé code ’[be ﬁrst e
0

will represent ‘the year of commencement of present byelaWS b %
ets

programme. The next three alphabets referring the programme, tWO alpha
referring type of course (viz, CC, AE, GE, DE, SE etc) and three. numerals

(first number indicating the semester and other two d;glts mdxcatxng the course
code). - For Example, 2IMBACCI101, 21MBAC0102 21MBA AE104, -
21MBASE105 21MBADEI106 etc. The Course St:ucture and Syllabus of each
programme shall be approved and recommended by the Board of Studles

(BOS) and School Board and then the Academic. Councﬂ

The syllab1 of courses shall be revised at least’ once m three years to keep up

with developments HoD/Dean can carry out rmnor revlswns w1thm the outlme :
of the syllabus to include latest developments in the course whlle retmmng the

title ‘and code of the course. Such minor rewsmns should be approved by
Acadermc Counc1l ' STL T TR L

New co’u'rse proposed by a School/Department is to be first .considered "aiid
approved in the BOS (Board of Studies) and then ta"be: plaqed before the

' School’ Board arid the Academlc Councﬂ for approval Total’ Course ‘stmetma.. L

and syllabus of all semesters of the. prograrmrle 1s to be approved by the
Acadermc Counc1l before launchmg the programrrle. . ) o '

All the students should be appnsed of Specxﬁc programme outcomes and
" Course outcomes of each paper in compulsory origntation programmes in the

 first year after admission.

Outlme of Choice Based Credlt System:
I.. Core Course A c0urse which should compulsonly be studxed by a candidate

S 61Page




as a core requi i
quirement 1is termed as a Core cou VSWAYA MOOC
Courses should not b icable/ o "
c apph 1 available in'the Core Course Core C S
. - Core Course

ar .
e mandatory as degided by the Schooyy Department.

. Elective C . ' :
ourse: Generally a course which can be chosen fr A
courses and which may be ve , irom a pool of
. may be very specific or specialized or advanced or
ortive t iscinli . S )
pportive to the discipline/ subject of study or which provides an extendeq
scope or whi
P ich enables an exposure to some other discipline/subject/domain or

nurtur i > .
es the candidate’s proficiency/skill is called an Elective Course.

2.1 Discipline Specific Elective (DSE) Course: Elective coﬁses may be
oﬂ'ereﬂd by the main discipline/subject of study is referréd to as. Discipline
Specific Elective. The University/Institute may also offer discipline related
Elegtive courses of interdisciplinary nature (to be offered by main
discipline/subject of study). Discipline Specific Elective (DSE) is offered
by the main discipline/subject of sfudy. DSE course can be chosen from a
pool of cqqrses- and may be very specific or advanced or specialized or
suppom've to the discipline/ subject of study or provides an éxtended scope
or enables an exposure in applied discipline/ subject/ domain related to core

' c_:our.ée and helps the candidate's Rroﬁciency / skill in the core areas of |
~ discipline. SWAYAM/MOOCs Courses are .made available in .the :
Discipline"‘Specific Elective (DSE) Course. “The SWAYAM/ MOOCs .
Courses.are to be-decided by the SchooVDejaérirnéht. The list of Di'sc':ipliné -
Specific Elective (DSE), Generic Elective, SWAYAM / .MQOCs Courses
etc. to be offered and chosen by the students semester wise subject wise

and programme wise is to be sent to the Controller of Examinations at the
epartment should also sent

commencement of each semester. The School/D
and Programme

Electives Courses chosen by the students Semester wise

wise.
Dissertatio.n/Project:
special/advanced knowledge, such as

An elective course designed 10 acquirg
- supplement study/support study to a




wrse on his own with an

uch @ co}
project work, and a candidate stuc dies s

A dissertation/project
i u“ul d
advisory support by ate acher/faculty member 19 ¢

. hosen generally
7)) Course: An elective COUrse is chosen |
tjon to seck ¢Xpos

among the

2.2 Generic Elective (GE ure is

from an unrelated discipline/subject, with an infen
ne of them

itution/ University.

e in the (eneric

called a Generic Elective. A student has to sclect ©
pool of courses identified by the Dcpartmem/ Inst
SWAYAM and MOOCs Courses are made availabl
Elective (GE) Course.

Credit score earned by a student for any elective paper has to be inch

student’s overall score tally irrespective of whether the paper is offered by the ‘

ided in the

parent university (degree awarding university/institute) or not.
PS: A core course offered in a discipline/subject may be treated as an elective
by other discipline/subject and vice versa and such electives may also be

referred to as Generic Elective.

3 Ability Enhancement Courses (AEC): The Ability Enhancement (AE) Courses
may be of two kinds: Ability Enhancement Compulsory Courses (AECC) and Skill
Enhancement Courses (SEC).

)

3.1 Ability Enhancement Compulsory Course (AECC) These courses are the
- . courses - based upon. the content that leads to Knowledge enhancement,

SWAYAM/MOOCs Programmes are not avallable in the Abnhty Enham.cmcnt
“Courses (AEC). "~ S e e e T

These are mandatory courses for all disciplines of UG programmes. |

i)  Environmental Studies

i1) Enghsh/MIL Communication

The two AECC courses are of 2 credits each are mandatory and maintain uniformity

in the syllabus examination for all and streams at UG level.

3.2 Skill Enhancement Courses (SEC): These courses may be chosen from a pool of

e e s = g§|Page
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courses designed to provide value-based and/qr skill-based knowledge.- SWAYAM
and MOOCs Programmes are available in the Ski) m:&wsomaﬁz Courses (SEC).

The Skill Enhancement Courses are value-based and/or skill-based and are aimed at
providing hands-on-training, competencies, ski|s ete.

’

These Skill Enhancement Coursesmay be orOmaz from a pool of ooE,wow as decided
by BoS. The Department may also include Ski|j mggooBoE Courses mcmmnwﬁa by ‘
UGC/ or SWAYAM/MOOCs, : - ﬁ

* Introducing Research Component in duas..nnwazug Courses .

Project work/Dissertation is considered as a. %osa course involving
application of knowledge in solving / analyzing \oxEodsm a real life

- situation / difficult problem, A waeooé_mmonmcon Eonw would be of 6
credits. A Project/Dissertation work may be given F ro: of a a_moiEo
specific elective paper. Project Work is momwmboa. to acquire
%oﬁm_\m%mzoma knowledge that supplement mcwwoa the mEmwv Ea a

. student. carries out such a advisory support by a Eeaa on Em own orosa . .
&:5 an faculty member. It is-considered as a special course w@vromaob o

_.u<o_s.um.ow knowledge in solving/ analyzing/ wxﬁomnm a real life

situation/ difficult problem. _ - e -

Hra Uoﬁm&;mm( Fmﬁcco: has to offer the. .Eemﬂ Eon in moﬁo,ﬁoﬁ -<H.
or oEogmo maami om: oE the ov:oza vmvon omﬂoa vw Ea U%m&ugr o
SE% carry 4 credits. w@mamﬂ% Zmﬁo% papér om,gq Qan:m mgca do

.made integral to all dissertation, in case such a paper rmm not been Qrmrﬁ.. in

- the preceding semesters. e T

,:5 chasou\ Oo:ama has to create Research m:a Fboé:os ooz Ea.
appoint, Officer a Nodal or Coordinator to facilitate the ?.o%oﬂ Work Ba

also to monitor the progress.

e 5 o 9|Page



NCC Sports

P r~ DA ‘(S
4 Additional Credit Courses: Credits under Non-C0GA (NS
. i aomvines ke
Interested students may emroll In various co exTECWTRAE
for

NCC/NSS/Sports. At least 2 credits each will be given in i TV
one year. Additional credits may be shown in their transcripts

certification by concernéd officer.

Imp)ementaﬁon Guidelines:
1. The CBCS may be implemented in all the Schools of Jamia Hamdand.

syllabus). These Schools will follow common minimum curnculum as
fixed by the UGC and given in the templates of programmes inUGC
website. The allowed deviation from the syllabi being
maximum. o

2. The Schools may be allowed to finally design their own syllabi tor the
core and elective papers subject to point no. 1. Further. they canadd to
ﬁhe listrof elective papers they want to offer ss per the facilities

. available. | ,

3. Credit-score eamned by a student for any elective paper has o e
mcluded in the student’s overall score tally irrespective of w hedu‘t the
paper is offered by the parent department/school o not.

4. For the introduction of AE Courses, they may be divided inta two
categorles. a)-A:E Compulsory Courses: The Schools }\mu;\mn\ua
CBCS system may have common curnculum for these papers. There
may be one papcr each in the I“two semesters viz. m hngﬁ\lk\m ‘
Commumcaﬁon, (i1) Envuonmental Science. b) Skill Enhapcement
Courses: The Schools may decide the papers they may want tQ ofter
from a common pool of papers decided by UGC or they may choose
such papers thémselves in addition to the list suggestod by UGC, The

» | Schools may offer one paper.per semester for thess courses.

5. The _School/Department may plan the number of seats per ‘1“““’

paper as per the facility and infrastructure available.

B - " 10 Page
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 top UG [Tonours and

qedits |
credit seore carned will not exceed 100 credibt o

140 eredits for UG Program degree. ntioned
bove me
R The proposition and semester w wiseo distribution 0‘ fho 8

, Department/
type of courses should be decided by BoS of wspoﬂwb Dep

¢ given in
School as per programme wise templets of cour§® structure b

UGC website. Total No. of cre dits in o semestep MAY vary. 1t oan L
around 20-24 credits per semester or as approve d hy Bas.

14 Above CBCS guidelines propared for UG Progranymes may also be
implemented for PG Programmes as per approved B)M“WS by BoS

and Academic Council.

ONLINE/SWAYAM/MOOCS/NPTEL COURSES:

© Academic Council may allow the chairman, Board of Smdlcs to appx‘ové
online credit courses of SWAYAM platform/MOOCs for ¢redit transfer
on the recommendation of Head of department. A sot of courses can be
recommended and approved by the Chairman, Baard of studies so that
students can start taking these courses from the first yenr and comfortably
complete by the time they graduate as additional sub]ects to 1mprove ‘their
knowlcdw and skills. It is again recommended that the courses taken by
the students be a discipline elective not offered by tho wniversity so that
they can leverage the online course initiative completcly Wthh is to
facxhtate opportumtxes in areas of learning for whxch faculty are ‘not”
_loc ally avmlable These courses are not mandatory Md interesj?d stpdents .
may take these courses as addmonal subjects or in liew of Electwes These
subjects should be under Discipline general/open elective categ()ry 50 that
it does not hamper thelr graduation in case they do not do well | n. the
course, It is suggested that this not be made mandatory for all students.
The examination fee of SWAYAM should be borne by the studen:t

themselves. These' credits may be shown in markléheet_s/transcripts if

chosen- in- lieu of elective offered by Department Qr“t;s additional credits

v s ~ 12 |Page
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The details
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by concerned HoD/Dean and the same should b

e€xaminati :
tion section along with form and award rolls alon

also be includ

semester
award sheets so that these credits can

same semester marksheet.

ademic course coordinator
an of the ¢
1C concerned dk‘pa\l'tlncnl /Scl
€S : i ¢
and Implementation ot SWAY AM ama!

idemify the cou ademic (‘mmlinutm‘/ C
IS
°s {rom SWAYAM/ MOOCs Courses ¢

of ¢ . atc
ourses credits earned by the students

SWAYAM/M
OOCs should be certified by the academic €0

r:honl\l be
\\N\\ {o lnn\\

“v‘ ﬂ\C

\hmug\\

ordinator and

¢ sent 1O the
g with the

ed 1N the

Responsibilities of SWAYAM/MOOCs Coordinators:

1. Counselling the students regarding
2. Informing the students about registratio

SWAYAM

3. Sending the list of elective subjects includin
d Semester wise 10 the Examination

courses Programme wise an
Section.
4. Submissi
by the SWAYAM through De oD

b
(Prof. S b (Prof. Asgar Ali), School
Director, IQAC, of Pharmaceutical

Chairman of the Committee Education & Research,

Member of the Committee

(Prof. Reshma Nasreen)
Dean Students Welfare,
Member of the Committee

n of the examination

choice of online courses:

in the

g the SWAYAM

on of the attested marks obtained in the Certificate issued

(Prof. Farhan Jdlees Ahmad)
Dean, School of
Interdisciplinary Sciences &
Technology, Member of the

Committee .
_ Ttolsov
(Mirza azir —tssain),

Controller of Examinations,
Convener of the Commutiee
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